MHUHOBPHAYKHN POCCHUH

o
h 2
J

—"«,%’P 7 \;:
DeepajibHOE TOCYAAPCTBEHHOE OI0KETHOE 00pa30oBaTe/IibHOE YUpeKIeHue
BbICHIETr0 00Pa30BaHUNA

«PoccuiicKuil rocy1apCcTBeHHbIN I'YMAHUTAPHbIA YHUBEPCUTET»
(®T'BOY BO «PI'TY»)

UCTOPUKO-APXVBHBIN UIHCTUTYT

(I’aKyJ'[LTeT APXUBOBECACHUA M1 TOKYMECHTOBCACHHUSA

Kaq)ellpa AOKYMCHTOBCACHUS, AYyIUOBU3YAJIBbHBIX H HAYYHO-TEXHUIECCKUX aPXUBOB

NHOOPMALNNOHHO-JOKYMEHTAIMOHHOE OBECIIEYEHHME YIIPABJIEHUSA
INPOEKTAMMU

PABOYAS ITPOTPAMMA JJUCITUTIJIMHBI

46.04.02 JIoKyMEHTOBEJICHUE U apXHBOBEJICHUE

Koo u naumenosarue HanpaeJjienus nodeomoeku/cneuuaﬂbnocmu

HH(I)OpMaHI/IOHHO',Z[OKYMGHTEIL[I/IOHHOG obOecrieueHue yYHpaBJICHUA

Haumenosanue nanpasiennocmu (npoghuns)/ cneyuanuzayuu

YpoBeHb BhICIIET0 00pa3oBaHUs: Oakanaspuam

dopma OOYUCHHUS: OUHAsA, OUHO-3A0UHAA,3A0HHAA

PII/I agantupoBaHa s ULl
C OTPAaHUYECHHBIMU BO3MOXKHOCTSAMH
310pOBbSI U UHBAJIUJIOB

Mocksa 2023



NupopManmoHHO-T0KYMEHTAIIMOHHOE o0ecrneyeHne YNpaBJIeHUs MPOeKTaAMU

PabGouas nporpamMma IUCHHUILUIMHBI

CocraBurenb: 1.1.H., mpodeccop M.B. Jlapun

OTBETCTBEHHBIN PEAAKTOP

I.M.H., mpodeccop M.B. Jlapun

YTBEPX/IEHO
[TpoTokou 3acenanus kadeapobt

Ne 5 or 31 mapra 2023 .



OI'JTABJIEHHE
1 TIOSCHMTEIIBHAS BATIIHICKA ..vvvvverereeessiiisssrseessseessssissssesessssssiasssssssessssssssissssssesssssesssmmssssssesesseessins 4
1.1 LS00 7 T 1 e 07 01 1 (63107 00 0107050 S PP PPR 4
1.2 IepeyeHb MIAHUPYEMbBIX PE3YIbTATOB 00YUIEHHS 1O TUCIUILTHHE, COOTHECCHHBIX C
HUHIMUKATOPAMH JOCTHUIKEHHSI KOMITETEHIIHH 1.vv.vvuvreveseessesseseeseesaesessessessessessessessessesesssssessessessessessessnssnsnsens 4
1.3 MecTo TUCHHUILTMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTEIBHOM TPOIPAMMBL.....e.vevereeseereerensenns 5
2 CTPYKTYPA JUCIIHTIIIIIHB ¢ vvveesteeessteesssseessssesssssesssssesssssssssssesssssesssssessnsssssssessnsssssnsssssnssessnsees 5
3 COICPIKAHUE TACIIUTIIIHHDBL ... .. uveeuteeeueeeueessteesteeasseesaeessseasseessseesseeanseeaseeasseesseeanseeaseeanseessnssnses 6
4 OOPa3OBATCIIBHBIC TEXHOIOTHH .. .eeeuvveesssreesssreesssesesssnessssssesssesssssesssssesssssesssssessnssessnssessnseessnes 10
5  OueHka IUTAHUPYEMBIX PE3YIIBTATOB OOYUCHMS ...cvvveerreesreereesineesseessreessesssneesneesneessessnneees 10
5.1 (037 (v oY 0 )0.(5) 2 170: 7212 1 £ (USRS 10
5.2 Kputepnu BHICTABICHUS OMIEHKH IO TUCTIATIITITHE ... .....vvevvesreasteeseesseesseesssessneesseesseessesssnsssnesnne 10
5.3 OrieHOYHBIE CpeICTBA (MaTEepUaTbl) IS TEKYIIET0 KOHTPOJIS yCIEBAEMOCTH, TPOMEKYTOUHOM
ATTECTAUU OOYUIAFOIIUXCS TIO JIACIIHTIITITHE . ... ce.vveeueeesseesteesteeseeesssesssesnseesseesseessesssseasneesesssessseessnesnnesnne 12
6  YueOHO-MeToauYecKoe M HH()OPMAITMOHHOE 00CCTICUCHHUE TUCIIUILTHAHBL ..veevvveessvreessieeennns 16
6.1 CHHCOK MCTOYHUKOB M JTUTEPATYPB ... .vvruvvieriasreesreesieesieessressnessneesneessesssesssssssneesseessesssessnnssnnesnns 16
6.2 [lepeuens pecypcoB HHGOPMAIIOHHO-TEIEKOMMYHHUKAMOHHOHN ceTn «IHTEpHET............... 19
6.3 [Ipodheccnonanpubie 0a3bl JaHHBIX U HHPOPMAIIMOHHO-CIPABOYHBIE CUCTEMBI......c.vvereeeeeenne 19
7 MarepuanbHO-TEXHUUECKOE 00CCTICUCHUE TUCIIATIITHHB ....vveivvvieesiriesireesieeessneesseeesnsneenns 19
8  ObecneueHne 06pa3oBaTEIHHOIO MPOIEcca ISl ULl C OTPAHUYEHHBIMU BO3MOKHOCTSIMH
3 (0 010):38 7 702 0: TR0 1 (o) : F OO U PO PPRTRUPROPPRPPPN 20
Q9 METOIUUECKIE MATEPHIAITBL ......veesereenteesureasteesuseasseessseasseessseesseessseasseessseeaseeanseesseeanseessessnseenns 21
9.1 TTTaHBI CEMUHAPCKIX BAHITHI. 1. veeveiiverieriesreeteesieesieesiee st reesne e st s b e asn e neenneenneeneeenene s 22
9.2 MeTonuieckre peKOMEHIANH TI0 TIOJITOTOBKE MACEMEHHBIX PAOOT ... veiveeveeiieriiesiieaieanieans 24
9.3 Meronuveckre yKazaHUs UTsl 00YYArOIIUXCSI IO OCBOCHUIO JUCIIATIIIIHBL ....ccuvvevveiereaieeaneenns 25

AHHOTAIUS TACTHATITAHBI (MOILYTIS) +utvtetutrtesuteeessteeessseeessseessssesssssessssseessssessasseesssseessssesssssessnseeens 31



1 TIlosicHHUTEJLHAA 3ANMUCKA

1.1 Ilean u 3aaa49u AU CHUILIHHBI
Ueﬂb 0ucuunﬂuﬂbz - HSY‘ICHI/IC TCOPCTUICCKHUX HpO6J'IeM U IIPUKIIAJIHBIX aCIICKTOB

UH(OPMAIIMOHHO-IOKYMEHTAIIMOHHOTO  OOCCIICUCHHUs YIIPABJICHUS IMPOCKTAMH KaK YacTH
MEHE/DKMEHTa, AaKTUBHO MPUMEHSEMOW B COBPEMEHHOW MPAKTHUKE KaK B TOCYJapCTBEHHOM
YOpaBIEHUH, B IMPOIECCE BHIMOTHEHUS (eepalbHbIX IEJICBBIX MPOrPaMM, TaK M B YaCTHOM
Ou3Hece, MPU OPraHu3aliy 1 BBIMTOJTHCHUHA HHBECTUIIMOHHBIX IIPOCKTOB.

3aoauu:
- U3YYCHHE OCHOBHBIX TIOHSTHUW, WCIONB3yeMBIX B  TIPOIEcCe nH(OPMAIIMOHHO-
JIOKYMEHTAI[MOHHOTO O0ECIICUeHUs YIIPaBICHUS TPOCKTAMH;
- U3yYEHUE UCTOPHH UHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO OOECIICUCHHUS YIIPABIICHHSI B HaIIICH
CTpaHe U 3a pyOexoMm;
- H3y4eHUEe HOPMATHBHO-TIPABOBBIX OCHOB MH(POPMAITHOHHO-TOKYMEHTAIIHOHHOTO 00CCIICUeHUS
YIPaBICHUS TPOCKTAMU;
- U3y4YeHHE TEXHUYECKOTO M NPUKIAJHOTO MPOrPaMMHOr0 obecreueHus HH(POpMaIMoHHO-
JIOKYMEHTAIIMOHHOTO O00ECIICYCHUs YIIPABICHHSI POCKTAMH
- I3YYCHHE COCTaBa JOKYMEHTAIIUHU ITAIIOB YIIPABJICHHS POCKTAMH,
- U3YYCHHE BOTIPOCOB OPTaHU3AIMK 00paOOTKU M XpaHEHUs JJOKYMEHTOB B IPOIIECCE YITPABICHHUS
IIPOCKTaAMHU;

- UI3YYUCHUC U aHAJIN3 CIoco0oB OpraHu3anyu 3JICKTPOHHOI'O 0(1)Hca YHpaBJICHUA MIPOCKTAMHU.

1.2 TlepeuyeHb MIIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsI N0 TUCHUIIHHE,
COOTHECEHHBbIX ¢ HHANKATOPAMHU J10CTHKEHHUS KOMIIETeHLU

Komnerenuus HNHaukaTopsl KOMNIeTeHU U Pe3yabTaTsl 00yyenus
(kom n (K01 1 HAMMEHOBAHNE)
HaNMCHOBAHHE)
IIK-9. Crocoben I1K-9.1. IIpumeHseT Teopuro 3HaTh: TEOPUIO IIPOLIECCHOTO
OCYHIECTBIIATEL MPOIECCHOI0 YIPaBJIEHUS, METOJUKY yHIpaBJICHUS, METOIUKY
peTIaMCHTALINTO MMPOEKTUPOBAHUS TIPOIIECCOB M CUCTEM MPOEKTUPOBAHUS MPOIIECCOB H
fipomeccos YIPAaBIEHUS JJOKYMEHTAMH, TIPABUIIA CHCTEM YIPABJIEHHUS IOKYMEHTAMH
HoJpasieIeHIi .
opramusaL 1 pa3paboTku PETIIaMEHTOB NPOLECCOB B YMeTh: IpUMEHATh TEOPETHUECKUE U
paspabaTLBaTh MPAaKTUYECKOU AEATEIEHOCTH METOA0JIOTUYECKUE 3HAHUS [IPU
AMHHHCTDATHBHBIE NMPOCKTHPOBAHIH CHCTEM YNIPABICHHUS
pPErIaMEHTHI B JIOKyMEHTaMH B MPAKTHIECKOI
rocyAapCTBEHHBIX AESITEIIBHOCTHA
U MYHHULHTIATBHBIX Brnaners: HaBBIKaMU pa3paboTKH
oprasax pETIaMEeHTOB IPOIIECCOB
[1IK-9.2. IIpoexTupyeT npoIecchl u 3HaTh: IpaBmIIa pa3paboOTKH
CHCTEMBI YIIPaBIEHUS TOKYMEHTaMH, JIOKaJIbHBIX HOPMAaTHBHBIX aKTOB B
pas3pabatbiBaeT JIOKaJIbHbIE rOCy/IapCTBEHHBIX OpraHax, OpraHax
HOpPMaTHBHBIE aKThI B TOCYJJAPCTBEHHBIX | MECTHOT'O CAaMOYTPABICHUS U
OpraHax, opraHax MECTHOTO OpraHu3alMAX pa3IuIHbIX Gopm

COOCTBEHHOCTH




CaMOYNPAaBJICHUS U OPTaHU3AIIUIX
pa3MIHbIX GOPM COOCTBEHHOCTH

YMeTh: MPUMEHSTh TEOPETHUCCKUE
3HaHUS TPHU pa3pabOTKe JOKATHHBIX
HOPMATHBHBIX aKTOB

Bnagers: HaBbIKaMU
MPOEKTHPOBAHUS TPOIIECCOB U
CHCTEM YIPaBICHHSI JOKYMEHTaAMH

[TK-9.3.0uenuBaet 3 PeKTUBHOCTh
YIPaBICHUECKUX MPOIIECCOB U CHCTEM
YIpaBJICHUS TOKYMEHTAMH U HX
COBEPIIICHCTBOBAHUS

3HaTh: METOJHMKY OLECHKH

3¢ PEKTUBHOCTH YIPABICHUYECKUX
MPOLIECCOB U CUCTEM YIIPABICHHS
JOKyMEHTaMH

YMeTh: onpenensTh KOMIUIEKC MEp Mo
COBEPIICHCTBOBAHUIO
YIPaBIE€HIECKHX MPOIIECCOB U
CHCTEM yMPaBIICHUS JOKYMEHTAMHU
Bnaners: HaBbIKaMu
COBEPIICHCTBOBAHUS
YIPaBICHUYECKUX MPOLIECCOB U
CHCTEM yTPABIICHUS JOKYMEHTAMH C
MIPAMEHEHUEM COBPEMEHHBIX
WH(GOPMAITMOHHBIX TEXHOJOTHI

1.3 MecTo TUCHUIJIMHBI B CTPYKTYpPe OCHOBHOM 00pa30oBaTe/bLHOI
NMPorpaMMblI

Hucunmumna  «MHPOPMAalMOHHO-TOKYMEHTAIMOHHOE ~ OOecrieueHne  ympaBJICHUS
NPOEKTAaMHU» SIBISACTCS OJIEKTUBHOM JWCIMIUIMHONM 4YacTH, (OPMHPYEMOHl Y4aCTHHKAMH
00pa3oBaTeNbHBIX OTHOIICHWH, OJOKa AMCHUILIMH TOATOTOBKM CTYJCHTOB IO HAIPABICHHIO
«JlokyMeHTOBEICHHE 1 apXHBOBEIICHUEY.

JU1st OCBOSHMSI TUCLIUITIIMHBI HEOOXOTUMBI 3HAHUSI, YMEHUS U BIIaIeHUs1, CQOPMUPOBaHHbIE
B X0/I€ U3yUEHHUSI CIETYIONUX AUCIUTUINH U TPOXOKICHUS TPAKTHK:

- UndopmanimoHHbIe TEXHOJIOTUT

- Uudopmannonnsie Texnonoruu B JI0Y.

B pesynbraTe OCBOCHHMS AWUCHUILTUHBI (POPMHUPYIOTCS 3HAHUS, YMEHUS W BIIAJICHUS,
HE00XO0IMMBIE /ISl U3YUYEeHHUs CICAYIOUIMX TUCIUILIMH U MPOXOXKACHUS MPAKTHK:

- MogaenupoBanre UHGOPMAITMOHHBIX JOKYMEHTaMHU B
OpraHu3aIUsX;
- @opMaThl ANEKTPOHHBIX TOKYMEHTOB B CHCTEMAaX AJIEKTPOHHOTO JOKYMEHTOO00O0pOTA.

CUCTCM  YIIPAaBJICHUA

2 CTpyKTypa THCHUIIHHBI

OO61mmast TpyJ0eMKOCTh JUCIUIUIINHBI COCTaBiseT 3 3.e., 108 u.

CTpyKTypa AUCHUILIMHBI 1)1 04HOH (opMBI 00yUeHUs

OO0bpeM TUCUMIUIMHBI B (JOpME KOHTAKTHOM pabOThl OO0yYaromUXcs C IMeAarormyecKuMH
paboTHUKaMU U (WJIK) TUI[aMH, TPUBJIEKAEMBIMH K pealin3aiy o0pa3oBaTelbHOM MporpaMMbl Ha
UHBIX YCIOBHSIX, TP MTPOBEACHUHU YUEOHBIX 3aHATHI:




Cemectp | Tum yueOHBIX 3aHATUI KonuuectBo
4acoB
2 Jlexuuu 24
2 CemuHapbl/J1a00paTOpHBIE PAOOTHI 36
Bcero: 60

O0beM TUCIUILIMHEI B (pOpMe caMOCTOSTeNbHON paboThl 00yYaromuxcst cocTapisieT 48
aKaJIeMHYECKHX YacoB.

CTpyKkTypa IMCUMIJIMHBI JIS 0YHO-32049HOI (popMbI 00yUeHM s

O0beM TUCIUIUIMHEI B ()OpME KOHTAKTHOW PaOOThI OOYYAIOMIMXCS C MEAaroru4ecKuMHU
pabOTHUKAaMU U (WUJIH) JIUI[AMH, IPUBJIEKAEMBIMH K peai3alii 00pa3oBaTeIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPY MTPOBEJCHUH YICOHBIX 3aHATHH:

Cemectp | Tum yuyeOHBIX 3aHITUH KomuuectBo
4acoB
2 Jlekuun 16
2 CemuHapbl/J1a00paTOpHBIE PAOOTHI 20
Bcero: 36

O0beM TUCIUIUIMHBI B (POpME caMOCTOSATENbHON PaOOThI 00YYAIONINXCS COCTABIISCT 72
aKaJeMUYECKIX YacoB.

CTpyKTypa AUCHUIIMHBI VIS 3209HOi (POPMBbI 00ydeHH s

O0beM TUCIUIUIMHBI B (pOpME KOHTAKTHOW PabOThI OOYYArOMIMXCS C TEIaroru4eCKUMHU
paboTHUKaMU U (WJIK) TUI[AMH, TPUBJIEKAEMBIMU K pealin3aiuy o0pa3oBaTelbHOM MPOrpaMMbl Ha
WHBIX YCIIOBHSX, IIPU IPOBEICHUN YICOHBIX 3aHATHMN:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
2 Jlexumn 8
2 Cemunapsbl/nabopaTopHblie paboThI 16
Bcero: 24

O0beM TUCIHIIIMHEI B (popMe caMOCTOSTETbHON paboThl 00yJaroImuXcs cocTaBisieT 84
aKaJeMUYEeCKHUX YacoB.

3 Coaepxanue TUCHUILTHHBI

Ne Haumenosanue pazoena Cooeporcanue
OUCYUNTIUHDBL
1 | VYmnpaBrmeHnue mpoekTaMu Kak Teopernueckne mpeACTaBICHUS 00 yIpPaBICHUH
BUJ] aIMUHHUCTPATUBHOU MPOEKTaMU B HCTOPUYECKOM Pa3BUTHH. MeTOMOIOTHS
JIESITSIIBHOCTH YOpaBJIeHUS TPOEKTaMU. MecTO yIpaBJIeHHs TIPOSKTaMHU

B COBPEMEHHOM MEHEIKMEHTE. MEXIyHapOaHbIE W
HAI[MOHAJbHBIE OpraHu3alul B cdepe ynpaBiIeHUS
npoekramu. [loHsgTHe mpoekTa, CTaguM IPOEKTA.
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@OyHKIMM U CTpYKTypa mpoekTa. OpraHus3aliOHHbIE
dbopMbl  ympaBieHHS ~ NpPOEKTaMH.  YTpaBJieHHE
NEPCOHAIOM MpOeKTa, (OPMHUPOBAHUE U KOOPIUHALIUS
JIeATEIbHOCTH KOMaH/Ibl IPOEKTA.

denepanbHBIC IICTICBBIC
MIPOrpaMMBbl Kak
Pa3HOBHIHOCTD MMPOCKTOB

IleneBble  rocynapCTBEHHBIE  IIPOIPaMMBI  Kak
YBA3aHHBIM II0 pecypcaM, HCIHOJHUTEISIM M CpPOKaM
OCYILECTBIIEHUA KOMIUIEKC Hay4YHO-UCCIEAOBATEIbCKUX,

OTIBITHO-KOHCTPYKTOPCKHUX POM3BOJICTBEHHBIX,
COLIMATILHO-3KOHOMHYECKHUX, OpraHU3aIOHHO-
XO351CTBEHHBIX u ApYyTrux MEpPOIPUATHH,
obecrieunBaronux d(PGEeKTUBHOE pelIeHue 3aaad B
obnactu rOCYJapCTBEHHOTO, HKOHOMHYECKOTO,
HKOJIOTMYECKOTO, COLUAIBHOTO U KYJIBTYPHOTO Pa3BUTHS
rocyJapcTBa.

®denepanpubie  1eneBblie mporpammbl  (DIIIT) kak
OCOOBIN  BUJA  JEATEIbHOCTH, HAaIPaBJICHHBIM  Ha
JOCTHKEHHUE MTOCTABIICHHBIX OpraHaMH IOCy1apCTBEHHON
BJIACTH LeNeH, peain3yeMbIx Ha OCHOBE
3aKOHOJATEIhCTRA.

I'ocynapcTBeHHBIE 3aKa39MKHU (eIePATBHBIX IIEICBBIX
nporpamm. [Ipoiiecc mOAroTOBKY U peann3aliy HEeIeBbIX

nporpaMM. OCHOBHBIE TOHATHUSA, oIpeAesAoe
CYIIHOCTb IPOrPaMMHOr0O IOAXOJA: IporpamMMHas
00nacTb, napaMmeTpsl IIPOrpaMMBl, CTPYKTypa
IIPOrPaMMBI.

PernonanbHble 11€1€BbIE TPOTPAMMBI.

Me:x1yHapOaHbIE LIEJIEBbIE IPOTrPAMMBI.

OcHOBHBIE 3Tanbl pa3pabOTKU W OCYLIECTBICHUS
roCyJlapCTBEHHOM 1ieseBoM mporpammsel. CTpyKTypa H
coziepKaHue pazzenos benepanbHO-11€IEBON
nporpaMMmbl. CocTaB JOKYMEHTAllMU TOCYJapCTBEHHOMN
LIEJIEBOM TIPOIPAMMBI.

OKcnepTu3a LENEBBIX HPOrpaMM M IPOEKTOB.
KoMIutekcHbIN aHamu3 peanu3anny NporpaMMBl.

NupopmanronHo-
JTOKYMEHTAI[MOHHOE
o0ecrnieueHne yrnpaBieHUs
MIPOEKTaMHM Ha 3Tare
TUTAHUPOBAHUSI TPOEKTA

HOKYMGHTaHBHBIﬁ KOMIIJICKC CTaauu HJ'IaHI/IpOBaHI/ISI
npoekta. Pa3paboTka KOHIIEMIIMM TPOEKTa, KOTOpas
BKJIIOUaeT B ce0s: aHalu3 NMpobsieMbl U MOTPEOHOCTH B
MPOEKTEe; MCXOJHBIC JAHHBIC; IIETU U 3aJa4d TMPOEKTa;
(GYHKIUH YIIpaBJIE€HUS IPOEKTOM.

Paspabotka VYcrtaBa mpoekTa Kak OCHOBBI JIJIst
l'IJ'IaHI/II)OBaHI/ISI, BBIIIOJIHCHUA U KOHTpOJ'IfI pa60T 1o
MIPOEKTY.

COCTaB HOKYMGHTOB HpO@KTOB, BBIIIOJIHACMBIX 110
rOCyIapCTBEHHBIM 3aka3aMm. @DenepaibHBI  3aKOH
Poccuiickoit @enepanun «O pa3MelIeHUMH 3aKa30B Ha
MOCTaBKU TOBApPOB, BBHIMIOJIIHEHHE pabOT, OKa3aHUE YCIYyT
JJISL FOCY)IapCTBeHHBIX 158 MYHI/IHI/IHaJ'II)HBIX HYXID» (0]
KOMILIEKCE JIOKYMEHTOB, OTIPEACTISIOMINX
KOHIIETITYaJIbHYI0 CYTh IIPOEKTHBIX IIPEIOKEHUHN B XO/1€
MIPOBOAMMBIX KOHKYPCOB, B TOM YHCIIE U B DJIEKTPOHHOM
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Buze. ['ocynapcTBEHHBIN KOHTpAaKT, TPEOOBAaHHUS K €ro
COJZIEPIKAHUIO.

OcHOBHBIE JIOKYMEHTBHI (pa3bl IJIAHWPOBAHUS
npoekta. CBOIHBIM IUIAaH OCYILECTBJICHHSA IIPOCKTA,
OOBEAMHSIIOIINNA PE3yJIbTaThl IJAHUPOBAHUS II0O BCEM
(GYHKLIMAM YIIpaBJIE€HUS IPOEKTOM.

OpranuzanroHHO-IIPABOBbIE JIOKYMEHTHI,
PETYJIUPYIOIIKAE OTHOLICHHS T'OJIOBHOTO UCIIOJIHUTENS U
COMCIIOJIHUTENIEN MPoeKTa. JIOroBOp MEXAy CTOPOHAMU;
JOTIOJTHUTEIbHOE COIIAILEHHUE, BKJIIOYAIOLIEE
KAJICHAApHBIM IUIAaH M TEXHUYECKOE 3aJaHME; CMETY
pacxonos.

I'pynna JIOKYMEHTOB, 00CTIeYnBAIOIINX
IUIAHUPOBAHME YNPABJICHUS NEPCOHAIOM. JIOKyMEHTHI,
HalpaBJICHHBIE Ha peaau3aluio (yHKIUH YIpaBICHUS
KaueCTBOM  IIPOEKTA: IOJMTHKA KadecTsa, IUIaH
YIOpaBJI€HUS KaueCTBOM, BHYTPEHHHME CTaHAAPTHl U
IIpaBuUJIa.

HNudopmanmnonHo-
JOKYMEHTAIMOHHOE
oOecrieyeHne yrpaBIieHHsI
MPOEKTaMHU Ha 3Tare
BBITOJIHEHUS TTPOCKTA

CoctaB [OKyMEHTalUM Ha JTale BbIIOJIHEHUS
[IPOEKTa: OpPraHU3alMOHHO-IIPAaBOBasl JOKYMEHTAIUS;
¢uHaHCOBass ~ JOKyMEHTAlMs;  HAyYHO-TEXHHYECKas
JIOKYMEHTalUsl; OPIIPOEKTHAS JOKyMEHTALIMSL.

JIOKyMEHTHI, perIaMeHTHpYOIINe X0[
IPOEKTHbIX pabOT ¥  OpraHU3alUI0  YNPaBJICHUS
CO3JAHHBIMU JUISI 3TOTO BPEMEHHBIMHU TBOPYECKHMHU
koiuektuBamu (BTK).

JIOKyMEHTBI, OTpaXkarollye XoJ paldoThl IO
IIPOEKTY: MPOTOKOJbl M PEIIEHUs IPOU3BOJACTBEHHBIX
COBEILIaHUM, IIPOMEXKYTOYHBIE UH(POPMALIMOHHBIE
OTYETHI O XOJI€ BHIMOJIHEHUS [TPOEKTA, EPENCKA.

dunHaHcoBas JOKYMEHTaLUsI. Hayuno-
TeXHUYecKas MokyMmeHTanusa. OdopmieHne mpoeKToB
HUOKP. OpropoekTHas IOKyMEHTalus —  OCOOBIH,
cnenupuYeckuii BHUJ JOKYMEHTAllUH, OTpaKaroIIui
npoiiecc coopa, 00paboTKH, aHaIM3a IEPBUYHBIX JAaHHBIX
00 00BeKTe OPraHU3alIOHHOTO MPOEKTUPOBAHUS.

IIporpaMMbl, axkTel M MPOTOKOJIBI IMPHEMO-
CIATOYHBIX  HCIIBITAHHUH, OTYETEI 00  ONIBITHOU
JKCIUTyaTallud, aKTbl  YCTPAaHEHHS  HEJOCTaTKOB,
OpraHU3al[MOHHO-PACHIOPSAUTENbHAS JOKYMEHTAUs O
claue-TIpUEeMKe ITPOEKTa B HKCILITYaTalHIO.

YHudukanus 1 onTuMu3aIus
COCTaBa IOKyMEHTALIUU
YIIPaBJICHUS MPOEKTaMHU

3aBUCUMOCTh  COCTaBa JOKYMEHTAallMM OT
craquu  npoekTa. OTcyTcTBHE YHU(DHUIIMPOBAHHBIX
(GbopM TOKyMEHTOB YIIpaBJIEHUSI IPOEKTAMH U METOJIbI
peleHus mpooIeMBbl.

CBonHBIN IepeyeHb JIOKYMEHTOB o
YIPaBIEHUIO IPOEKTAMH, IIPEAJIAraeMblil CTaHIapTaMU
PMI u IPMA. IIpumepHbIii peKOMEHAyeMBbII IepeyeHb
BUJIOB JIOKYMEHTOB I10 YIIPABJIECHUIO IPOEKTAMHU.

3amada CO3/aHUSI METOAMKH OpraHu3anuu
YIPaBJIECHUS IIPOEKTaMH, BKJIIOUAsI €ro
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JOKyMEHTallMOHHOe oOecrieueHune. [IpoekT cranmapra
«JloKyMeHTalHOHHOE obecrieyeHme yIIpaBJICHHS
npoektamu» Ha 6aze 'OCT P ISO 15489 «Ympasnenue
JOKYMECHTaMM.

WNudopmannonnsie
TEXHOJIOTHH B
UH(POPMAIIMOHHO-
JIOKYyMEHTaI[IOHHOM
o0ecTeYeHn YIpaBIeHHS
POEKTaMH

Pa3zpaboTka MOmenu CHCTEMBbI JOKYMEHTALMOHHOTO
oOecnieueHus ynpasieHus npoekramu. Co3ianue equHON
MH(POPMALMOHHON CUCTEMBbI YIPABJICHUS IIPOCKTOM.

WHCTpyMeHTBI M TEXHOJOrMM i cOopa,
XpaHeHus1, 00pabOTKU U pacupeneneHus HH(OpMAIHH,
IOJyYEHHOH B pe3yibTaTe yNpaBJICHUS MPOCKTaMHU Ha
BCEX CTAIMsX U BceX (PyHKIMI mpoliecca yrnpaBieHUs
U B MHTEpecax BCEX YUYaCTHUKOB IIPOEKTa B COOTBETCTBUU
C X KOMITETCHIIUEH U OTBETCTBEHHOCTHIO.

OcCHOBHBIE COCTaBHbIE YacTU HH(OPMAIMOHHON
CHCTEMBI, MIpU3BaHHbIC o0ecreynTh HaJIN4He
HEOO0X0oIuMOW HMH(pOpPMaLUU, JOCTYIIHOCTh €€ JJs
II0JIB30BAaTENEH.

OCHOBHbBIE MOJCHCTEMBI B CUCTEME YIPaBIICHUS
JIOKYMEHTALUEH:

- nojcucTeMa HOPMAaTHBHO-TIPAaBOBOT'O
obOecrieycHus,

- oJicucTeMa MH()OPMaIMOHHOr0 00eceueHus,

-  TOACHCTEMAa TEXHHYECKOro oOecredeHus,
BKJIIOYAIOIIAsi KOMIUIEKC IPOEKTHO-TEXHUYECKOM U
JKCILTyaTallMOHHOW JJOKYMEHTALUU;

- [IOJICUCTEMA MPOTPAMMHOT0 00ECTIeUeHHUS;

- TOJICCTEMa OPTaHMU3AMOHHOTO U KaJPOBOTO
obecreyeHus.

ABTOMAaTH3UPOBaHHbBIE
crcTeMbl THPOPMALIMOHHO-
JOKYMEHTAIlMOHHOTO
obecrieyeHus yrpaBiIeHUs
MIPOEKTaMHU

OcHoBHBIE BHIBI WHPOPMAIMOHHBIX TEXHOJOTHH,
NIPUMEHSAEMBIX B YIPABICHUH MpoeKTaMu. (OCHOBHbBIE
[POTrPaMMHBIE  MIPOIYKTHI, MOJJIEPKUBAIOLINE JTaHHbIE
TEXHOJIOTHH.

Otnuuus nH(OPMaLIOHHON CHUCTEMBI
yIOpaBJIE€HUs TPOEKTOM OT JPYTUX HH(POPMAIMOHHBIX
cucteMm. CtaHnapTHble O(HUCHbBIE NPUTIOKEHUS (TTAKETHI)
OPUEHTHUPOBAaHHBIE Ha ONPEIECIICHHBIE THUIIBI 3a]a4
(mmaHupoBaHUE, KOHTPOJIb, pacueThl, (UHAHCOBBIE
omepauud M T.a1.). BO3MOXHOCTP coOuYe€TaHMsI B
IIPOrpaMMHOM KOMILIEKCe IIPOEKTa
MHOTO()YHKIIMOHAJIBHBIX MH(QOPMALMOHHBIX CHCTEM C
TUIIOBBIMU O(PUCHBIMU TTaKETaMH.

DNeKTpOHHBINA 0puc
yTpaBJIeHUS IPOSKTaMHU

[Tonstue snexktponHoro oduca npoekra. CocTaBHbIC
YacTh DIEKTPOHHOTrO oduca. Opranu3zalinoHHO-
METOINICCKHUE JIOKYMEHTBI, peTJIAMEHTHUPYIOIINE padoTy
AIIEKTPOHHOTO o(uca.

Merononorusi WHGOPMAITMOHHOTO MEHEKMEHTa B
yOopaBieHUu TmpoekraMu. OObeIWHEHHE B EIUHYIO
CHUCTEMy Ha OOIel MEeTOAMYeCKOoW 0asze MoJ eAMHBIM
PYKOBOJCTBOM JIEIONIPOU3BO/ICTBA, CHCTEMBI
JIOKYMEHTAIIMOHHOTO YIIpaBIICHUS obecrieueHus,
ABTOMATHU3MUPOBAHHBIX CUCTEM yIpaBIeHUS
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JIOKYMEHTAIlMel ¥ WHBIX aBTOMATU3UPOBAHHBIX CHCTEM
o0paboTkn  WHpOpPMAIIMK, TEXHUYECKHMX  CPEICTB
o0pabotku wuHpopmanmu. [IpUHIMTIHANBHAS MOJENb
cucrembl JIOVII nHa Ga3e mHTErpanuv MpPOrpPaMMHOTO
kommiiekca ACHOY co crangapTHBIMH  O(HUCHBIMU
nakeraMu [0 pa3IUYHBIM 3a7auyaM yIpaBICHUS
POCKTAMHU.

4 OOpa3oBaTe/IbHbIC TEXHOJIOTHHU
Jlist mpoBeieHns y4eOHBIX 3aHATHIA O TUCITUTUIMHE UCTIONB3YIOTCS pa3IndHbIe 00pa3oBaTeIbHbIC
TexHoJIoruH. JIJisi opraHu3aiy y4eOHOro mpolecca MOXKET OBbITh MCIOJIB30BAHO AJICKTPOHHOE
o0yueHue 1 (WIin) AUCTAHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTUH.

S5 OueHka IVIAHUPYEMBbIX Pe3yJabTATOB 00y4YeHUs
5.1 Cucrema oneHNBaHUSA

dopMa KOHTPOJIA Cpok oT4eTHOCTH Makc. KoJIM4ecTBO 0aioB
3a ogHy padoty|  Bcero
Tekymuil KOHTPOb:
- o1pocC 1,2,3,4,5 nenenu 5 6ajuioB 25 GamioB
- KOHTpOJIbHAs paboTa (Tema 4) 4 Hepens 15 GamnoB 15 Gamnos
- moAroToBka pedepata (Temsr 1-5) 2 Hexens 20 6amnos 20 6annoB
Urorosas arrecranus 7 Henens 40 6annoB 40 6annoB
(ox3amMeHn)
Hroro 3a muciuminyy 100 6amwtoB

ITomy4yeHHBIN COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAJAULMOHHYIO KAy OLIEHOK U B
IHIKally olleHOK EBporeiickoii cucteMsl nepeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cooTBeTCTBHM € TabIULIEH:

100-0amnbHas TpammonHas mxana IIkana
[IKaia ECTS
95— 100 OTan4Ho A
83-94 B

68 — 82 Xoporo 3a4TEHO C

56 - 67 D
5055 YAOBICTBOPUTEIIHEHO E
20-49 FX
0_19 HEYIOBJICTBOPHUTEIHLHO HE 3a4TEHO =

5.2 Kpurtepum BbICTaBJeHUSI OLEHKH MO JTUCUMILINHE

Bamnel/ OrueHka 1o Kputepun orieHKU pe3yabTaToB 00y4eHUs MO TUCITUTUINHE
Ixana ECTS | gucoumniuge

100-83/ COTITMIHO BricTaBisiercst o0ydaromemMycsi, €ClIi OH TITyOOKO U
AB MIPOYHO YCBOWJI TEOPETHYECKUHN U IPAKTHYECKUN
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Bamnel/
Ixama ECTS

Ormenka 1o
IUCLIUILINHE

Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

MaTepuai, MOXeT IPOJEMOHCTPUPOBATh 3TO HA 3aHATUIX U
B X0/I€ MPOMEXKYTOUHOU aTTECTAIUU.

OO0yyaromuiicss HCUYEPITBIBAIOIIE U JIOTUYECKUA CTPOMHO
M3Naraet yueOHbI MaTepua, yMeeT yBsA3bIBATh TCOPHIO C
MIPAKTUKOM, CIIpaBIISIETCA C PEUICHHEM 3aja4
npodeccnoHaTLHOM HAIIPABICHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, PAaBUILHO OOOCHOBBIBAET MPUHSTHIC
penieHusl.

CB0OOIHO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOM ITepaType.

OreHka o JUCIHUILTNHE BBICTABISIOTCS 00ydaomeMycsi ¢
y4€TOM pe3yJIbTaTOB TEKYIIEH 1 MPOMEKYTOUHOU
aTTeCTaIUH.

Komnerenuu, 3akperniéHuble 3a JUCIUTIITMHOH,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.

82-68/

«XOpoHIo»

BricraBisercs o0yuaromemMycs, €Cii OH 3HaeT
TEOPETHYECKUM U MPAKTUYECKUN MaTEpHUall, IPaMOTHO U 110
CYILLECTBY M3JIaraeT €ro Ha 3aHATHSAX U B XOZE
IIPOMEKYTOYHON aTTECTAllMU, HE JOIYCKasl CyLIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSAET TEOPETUUECKUE
II0JIO’KEHHUS IIPU PEIICHNUN IPAKTUYECKUX 3a7a4
npoeCCHOHATTFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOJUMBIMHU U1 TOI'0 HABBIKAMU
U IpUEMaAMH.

JIOCTaTOuHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
npodeccnoHanbHOM TUTEpaType.

OneHka 1Mo JUCHHUIUIMHE BBICTABISAIOTCS 00yYaromeMycs C
Y4ETOM pE3yIbTAaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCTaluu.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUIITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUM».

67-50/
D,E

«YIIOBJIETBOPH-
TEJILHO»

BrictaBnsercst o0yuaromemMycs, eciu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUH U IIPAKTUYECKUN MaTepual,
JIOTTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0)KEHNU Ha
3aHATUAX U B XOJ€ IIPOMEXKYTOYHOU aTTECTALIUH.
OOyyaromuiics UCIBITHIBAET ONPEICIEHHbBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX TOJIOKEHUH TPU PELICHUH
MPaKTUYECKUX 3a71a4 Npo(dhecCHoHaTbHOM HallPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HE0OXOIUMBIMHU ISl 3TOTO 0a30BBHIMHM HaBBIKAMU U
IIPUEMAMH.

JleMOHCTpUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUeOHOU
JIUTEPATYyPHI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00ydaromemMycs ¢
y4E€TOM PE3YJIbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTalUU.
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Banner/ Orenka o Kputepuu ornieHKU pe3yabTaToB 00ydeHUs MO TUCITUTUINHE
Ixana ECTS | gucuuniuge
Komnerenmuu, 3akperiéHuble 3a JUCIUTIIMHOH,
c(OpPMHPOBAHBI HA YPOBHE — «JJOCTATOUHBII».
49-0/ «HEYIIOBJETBOpHUTE | BrIcTaBmsieTcs oOy4varoniemMycsi, €ciid OH He 3HaeT Ha
F.FX JIHO» 0a30BOM ypOBHE TEOPETUUECKUI U MPAKTHUECKUI

MaTepHall, J1oMyckaeT rpyoblie oMOKH IIpU ero
W3JI0KEHUU Ha 3aHATHUIX U B XOJI€ IPOMEKYTOYHON
aTTECTaLlUN.

OOyu4aronuiicsi UCTIBITHIBACT CEPhE3HBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUYECKUX T10JI0KEHUH IPU PELICHUH
MPAKTUYECKHX 33124 MPO(HEeCCHOHAILHOW HAIPaBICHHOCTH
CTaHJapTHOI'O YPOBHS CJIO)KHOCTH, HE BIIaJIeeT
HEO0OXOIMMBIMHU ISl 3TOTO HaBbIKAMU U IPUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYPHI 110 AUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABISAIOTCS 00YYarOLEMyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaLlUU.

Komnerennumn Ha ypoBHE «IOCTaTOYHBIIN», 3aKPEIUIEHHBIE
3a AMCUUILUIMHON, HE COPMHUPOBAHBI.

5.3 OueHouyHbIe cpeacTBa (MaTepPHAJIbI) JAJI TEKYLIEr0 KOHTPOJIS
yCIIeBA€MOCTH, IPOMEKYTOYHOM aTTeCTAIUM 00Y4AIOLIUXCS 110

JAUMCIMIIJIMHE
IIpuMmepHbIe TeMbl pedepaToB 10 pa3jiesaM AUCHUILIHHDI:

TeOpeTI/I‘leCKI/IC MMPEaACTaBJICHUA 00 YHOpaBJICHUU ITPOCKTAMU B UCTOPHUYUCCKOM pa3BUTUHU.

Merononorus ynpasiaeHUs IPOESKTaMHU.

Mecto YHOpaBJICHUA MTPOCKTaAaMU B COBPEMCHHOM MCHCIPKMCHTC.

MG)K,I[YHapOI[HBIe 1 HalTUOHAJIBHBIC OPraHU3aIlui B C(bepe YHOpaBJICHUA IIPOCKTAMU.

IlonsTue IMPOCKTAa, CTaAUU IIPOCKTA.

DYHKINH U CTPYKTypa IIPOEKTA.

OpranuzanyoHHble (OpMBbI YIPaBIECHUS TPOEKTAMU.

praBJ’ICHI/IC MepCoOHAIOM IIPOCKTA, (bOpMI/IpOBaHI/IC " KOOpAuHaIUA ACATCIIbBHOCTU

KOMaHJbI IIPOCKTA.

denepanbHbIe MPOrpaMMbl KaK OCOOBIN BUJ I€ATETLHOCTH, HAIPABJICHHBIN Ha

AOCTHXKCHUC ITOCTABJICHHBIX OpraHaMnu FOCYJIapCTBeHHOfI BJIaCTHU ueneﬁ, pCaIN3yEMBIX HA

OCHOBC€ 3aKOHOIATCJIbCTBA

FOCY,Z[apCTBeHHLIC 3aKa34nKu (pe,[[epaHLHLIX LEJICBBIX TPpOT'paMM.

Hpouecc MMOATOTOBKHU U p€ain3aliiu LCJICBLIX IIPOTrpaMM.
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OcHOBHBIE 3Tarbl Pa3pabOTKH M OCYIIECTBICHHS TOCYIapCTBEHHOM 11E€JIEBOI MPOTPaMMBI.

CtpykTypa u coaepx aHue pazaesoB (GeaepaibHO-1IeIeBON TPOTrPaMMBI

CocraB JOKyMEHTAllMU FOCYJapCTBEHHOM 11€JIEBOM MPOTrpaMMBI.

JIoKyMeHTaNbHBIM KOMIUIEKC CTA/IUU IJTAHUPOBAHUS ITPOEKTA.

Pa3paboTtka YcraBa npoekTa Kak OCHOBBI JJIsl TUIAHUPOBAHUS, BBIMIOJIHEHUS U KOHTPOJIS

paboT Mo MPOEKTY.

CocTaB 10KyMEHTOB [IPOEKTOB, BBINOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.
l'ocynapcTBeHHBIN KOHTPAKT, TPEOOBAHUS K €r0 COAECPKAHUIO.

OcHoBHbIE TOKYMEHTHI (ha3bl MIIAHUPOBAHUS TPOEKTA.

CBOAHBI IUTaH OCYIIECTBICHHS TPOEKTA, OOBEAUHSAIONIMNA PE3yIbTaThl TNIAHUPOBAHUS

10 BCeM (PyHKLMSAM YIPABICHUS IPOCKTOM.

Opranu3alOHHO-TIPABOBbBIE JOKYMEHTBI, PETYJIMPYIOIINE OTHOLIEHUS TOJOBHOTO

WCIIOJTHUTEIIS. U COMCIIOJIHUTENIEN TPOeKTa. JJoroBop Mex1y CTOpOHaMu;

JOTIOJIHUTEIBHOE COIVIAIIEHNE, BKIIFOYAOUIEe KaJICHAAPHBIN IUIaH U TEXHUYECKOE

3a/IaHKE; CMETY PacXxoOB.

['pynna 1oKyMeHTOB, 00ecTIeunBaIOIUX IIJIAHUPOBAHUE YIIPABIICHUS IEPCOHATIOM.
JIOKyMEeHTBI, HallpaBlIEHHBIE HA pealn3anuio (GYHKIUU YIIPaBICHUS KaYeCTBOM MIPOEKTa:

MIOJINTUKA KaYEeCTBa, IIJIaH YIIPaBJIEHNs KaYe€CTBOM, BHYyTPEHHHUE CTaHAPThI U MTpaBuUIIa.

3aBUCUMOCTb COCTaBa JOKYMEHTAUU OT CTaIUU IPOEKTA.

[IpuMepHBIii peKOMEH1yeMBbIil IepeYeHb BUJI0OB JOKYMEHTOB M0 YIIPABJICHHUIO TPOCKTaMHU.

PazpaboTka Mozienu cUCTEMBbl JOKYMEHTAIIMOHHOTO 00EeCTIeYeH s yIIPaBICHUS

IIPOEKTaMHU.

Coznanue enuHoM NH()OPMALIMOHHON CUCTEMBI YIIPaBJIEHUS IPOEKTOM.

WHCTpyMEHTBI ¥ TEXHOJIOTUH JUTsl cOOpa, XpaHeHus, 00pabOTKH U pacipeeneHHs

uH(pOpMaIUU TPOEKTA.

OcCHOBHBIE IOJICUCTEMBI B CUCTEME YNPABICHUS TOKYMEHTAIIMEH:

- IoicucTeMa HOPMaTUBHO-IIPABOBOI'O 00ECIIEUECHMS,

- oJicucTeMa MH()OPMaIMOHHOTO 00eCTIeueHH s,

- [IOJICUCTEMA TEXHUYECKOT0 00eCTIeyeH s, BKIIOYAIOIIasi KOMIUIEKC POEKTHO-

TEXHUYECKOHN U IKCIUTYyaTallMOHHOM JOKYMEHTALUH;

- IoicucTeMa IPOrpaMMHOT0 0OecTeyeHus;

- [IOJICUCTEMA OPTraHU3allMOHHOTO M KaJpOBOT0 00ECTIEeYEeHHUI.

OcHoBHbIE BU/IbI HH()OPMAIIMOHHBIX TEXHOJIOTHI U MPOrpaMMHbIE POTYKTHI,

MMPUMCEHACMBIC B YIIPABJICHUH ITPOCKTAMH.
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OTnnuns HHPOPMALMOHHONW CUCTEMBI YIIPABJIEHUS IPOEKTOM OT JAPYTUX
MH(POPMALIMOHHBIX CHCTEM.

CranpapTHble OQHCHBIC TPUIOKEHUS (TTAKEThl) OPHEHTUPOBAHHBIE HA ONPEICICHHbBIE
TUIBI 337124 (IUTAHUPOBAHKE, KOHTPOJIb, PACUEThl, (PUHAHCOBBIC ONEPALUH U T.I1.).
[ToHsATHE M cOCTaBHBIE YAaCTH IEKTPOHHOIO ouca MpoeKTa.
Opranu3anroHHO-METOMYECKUE IOKYMEHTHI, periaMeHTHPYIOIne paboTy
3JIEKTPOHHOTO o(rca mpoeKTa.

MeTOI[OJ'IOFI/IH I/IH(i)OpMaI_II/IOHHOFO MCHC/P)KMCHTA B YIIPABJICHHUU ITPOCKTAMMU.

KOHTPOHLHLIG BOIIPOCHI U 3aJaHUA JAJIsA l'[pOMe)KyTO‘lH()ﬁ arrecrainumm Io uToramM
O0CBOCHUA NUCHMUIIINHBI.

Teopernueckue npeacTaBieHus 00 yIpaBIeHUH IPOEKTaMH B UCTOPUYECKOM Pa3BUTHU.
Meroaonorus ynpaBiaeHUs! IPOESKTaMHU.

MecTo yrpaBieHusi IPOEKTaMU B COBPEMEHHOM MEHEKMEHTE.

MexnyHapoaHble U HallMOHAJIbHbIE OpraHU3allui B cepe ypaBiIeHUs IPOCKTaMH.
[TonsTHE IpOEKTA, CTAUU MTPOEKTA.

OYHKINU U CTPYKTYpa MPOEKTA.

OpranuzanroHHbie GOpMbI YIPaBIECHUS TIPOEKTAMHU.

VYnpasiieHue nepcoHanoM NnpoekTa, GopMHUpoBaHUE U KOOPAUHALMS 1€ TEIbHOCTH
KOMAaH/Ibl IIPOEKTA.

®enepanbHble neneBbie mporpaMmbl (DOLIIT) kak 0coObIit BU 1EATENHHOCTH,
HAIPABJIECHHBIN HA JOCTUKEHUE MIOCTABIEHHBIX OPraHaMH TOCYJapCTBEHHOM BIIACTH
LIEJIEH, peaTM3yEeMbIX Ha OCHOBE 3aKOHO/1aTEIIbCTBA.

I'ocynapcTBeHHbIE 3aKa3UMKH (eiepaibHbIX LENEBbIX TPOTrPAMM.

[Ipouecc MOArOTOBKU M peIM3alMK LEIEBBIX IPOTPAMM.

PernonanbHbie 1E1€BBIE TPOTPAMMBIL.

MexayHapoaHbI€ LEIEBBIE IPOIPAMMBI.

OcHoBHBIE 3TaIlbl pa3paboTKU U OCYIIECTBICHHS TOCYAapCTBEHHOM 11€J€BOM MPOrpaMMBl.
CtpykTypa U coaepxaHue pasenoB (eaepanbHO-11€7IEBOM MPOTrPaMMBI.

CocraB JOKyMEHTAllUU FOCyJapCTBEHHOM 11€JIEBOM MTPOTrpaMMBI.

JIOKyMEHTaNbHBIM KOMIUIEKC CTA/INH INTAHUPOBAHUS ITPOEKTA.

Pa3paboTtka YcraBa npoekTa Kak OCHOBBI J1JIsl TUIAaHUPOBAHHUS, BBITIOJIHEHUS U KOHTPOJIS

paboT Mo MPOEKTy.
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CocTaB TOKyMEHTOB ITPOEKTOB, BBIOIHIEMBIX 110 TOCYJaPCTBEHHBIM 3aKa3aM.
I'ocynapcTBeHHBIM KOHTPAKT, TPEOOBAHHUS K €r0 COJIEPKAHHIO.
OcHOBHBIE TOKYMEHTHI (ha3bl IUTAHUPOBAHUS MTPOEKTA.
CBOAHBIH IU1aH OCYIIECTBICHHS IPOEKTa, 0OBEAUHAIOUINNA PE3yIbTaThl IIIAHUPOBAHMS
110 BceM (PyHKLUSAM YIPaBICHUS IPOEKTOM.
Opranu3aliOHHO-TIPABOBbIE JOKYMEHTBI, PETYJIUPYIOIINE OTHOIIEHUS TOJIOBHOTO
HCIIOJIHUTEJIS U COUCIIONIHUTENEH ITpoeKTa. JloroBop Mexay CTOpOHaMu;
JOTIOJIHATEIBHOE COVIAIEHUE, BKIIFOYAOIEE KaJICHIapHbIN IUIaH U TEXHUYECKOE
3aJlaHue; CMETY PacXxo0B.
I'pymnma 10KyMeHTOB, 00eCTIeYHBAIONINX TUIAHUPOBAHUE YIIPABICHHS IEPCOHATIOM.
JIOKyMEHTBI, HarpaBJICHHBIC HAa PeaTu3aliio (PyHKIIUH YIPABICHUS KAYeCTBOM POCKTA:
IIOJINTUKA KAYECTBA, IIJIaH YIIPABJICHUS KaYECTBOM, BHYTPEHHUE CTaHJAPThl U IIPaBUIIA.
3aBHCHUMOCTb COCTaBa JOKYMEHTALMK OT CTaJUU IIPOEKTA.
OtcyTcTBHE YHUDUIIMPOBAHHBIX (JOPM JOKYMEHTOB YIIPABICHHUS IPOSKTAMU U METOIBI
peeHHst TPOOJIEMBI.
CBOaHBIN NIEPEYEHB TOKYMEHTOB 110 YIIPABICHUIO IPOEKTAMU, MpeJlaracMbli
crannapramu PMI u [IPMA.
IIpuMepHBIii pEKOMEHTyEMBI IIEpEYEHb BUJIOB JOKYMEHTOB 110 YIIPaBJICHUIO
IIPOEKTaMHU.
3ajaya co3gaHusl METOAMKH  OPTraHU3alMU YIPABICHUS IPOEKTAMU, BKJIIOYAs €r0
JOKYMEHTallMOHHOE 00eCIeyeHHe.
[Tpoekt cTtannapta «JloKyMeHTaIIMOHHOE 0OecrieueHre yIpaBIeHusl IpoeKTaMuy Ha O6a3e
I'OCT P ISO 15489 «YmnpaBieHnue JOKyMEHTaMmI».
PazpaboTka Mozienu cUCTEMBbl JOKYMEHTAIIMOHHOTO 00EeCTIeYeH s yIIPaBICHUS
IIPOEKTaMHU.
Coznanue enquHoON NH()OPMALMOHHON CUCTEMBI YIIPaBJIEHUS IPOEKTOM.
WNHcTpyMeHTBI M TEXHOJIOTUH 1)1 cOOpa, XpaHeHus, 00pabOTKHU U pacrpeiesieHus
uHpOopMaLuu.
OCHOBHbBIE COCTaBHbIE YaCTH UHPOPMALMOHHON CUCTEMBI.
OcHOBHBIE TOJICUCTEMBI B CUCTEME YNPABICHUS TOKyMEHTAIMEeH MPOeKTa:
- IoicucTeMa HOPMaTUBHO-IIPABOBOI'O 00ECTIEYEeHHUS,
- moJicucTeMa MH()OPMAITMOHHOTO 00eCTIeYeHHUH,
- IIOJICUCTEMA TEXHUYECKOT0 00eCTIeYeHNs, BKIIOYAIOIIasi KOMIUIEKC TPOEKTHO-
TEXHUYECKOHN U IKCIUTYyaTallMOHHOM JOKYMEHTALUH;

- IoicUcTEMa IPOrpaMMHOT0 0OecTeyeHus;
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- IOJICKCTEMA OPTaHU3AI[MOHHOTO U KaJPOBOTr0 00CCIIEYCHUSI.

OcHoBHBIE BU/IbI HH(OPMAIIMOHHBIX TEXHOJOTHM, TPUMEHIEMbIX B YIIPAaBICHUN
MIPOCKTaMH.

OCHOBHBIE TIPOrPAMMHbBIE TIPOIYKTBI, MTOCPIKUBAIOIIIE TEXHOJIOTUH YIIPABICHUS
MPOEKTOM.

OTtnuunst ”HPOPMALMOHHOW CUCTEMBI YIIPABICHUS IPOEKTOM OT JAPYTUX
MH(POPMAIIMOHHBIX CHCTEM.

CrangapTHbie 0QUCHBIC PUIIOKEHHUS (TTAKEThl) OPUEHTHPOBAHHBIC HA OIPECICHHBIC
THUIIBI 33124 (IUIAHKPOBAHKE, KOHTPOJIb, PACUEThI, PUHAHCOBBIC OMEPAIMH H T.IL.).
Bo03MOXHOCTE coueTaHUS B IMpOrpaMMHOM KOMIIJICKCC ITPOCKTA MHOFO(I)YHKL[I/IOHaJIBHBIX
MH(POPMAIIMOHHBIX CHCTEM C TUMOBBIMUA O(PHCHBIMU TTAKETaAMHU.

[TonsTHE 37eKTPOHHOTO Odrica mpoekTa. COCTaBHBIC YaCTH JICKTPOHHOTO Oduca.
OpraHu3anuoOHHO-METOIUYECKUE IOKYMEHTBI, PETJIaMEHTHPYOIINE paboTy
AIEKTPOHHOTO Oduca.

MGTOI[OJIOI‘I/IH I/IH(l)OpMaIII/IOHHOI“O MCHC/PKMCHTA B YIIPABJICHHUU ITPOCKTAMMU.

6 VYueOHO-MeToaAMUYECKOE U HH(OPMAITUOHHOE OOecTiedeHre TUCIMITHHBI

6.1 Cnucok HCTOYHMKOB M JIUTEPATYPHI

- HCTOYHHUKH (OCHOBHBIG, ,Z[OHOJIHI/ITSJ'ILHBIC);

I'paxnanckuii kogexc Poccuiickoit @enepanyu. M., 2007,

®denepanbhblil 3ak0H 0T 22 okTs0pst 2004 . Ne 125-D3 «O06 apxuBHOoM aeie B Poccuiickoit @enepanuu» // Codp.

3akoHoaTeabcTBa Poccuiickoit ®eaeparmu. 2004, Ne 43, Cr. 4169;

DenepanbHbIi 3aK0H «O TEXHUYECKOM perynupoBaHum» (B pen. PexepanbHoro 3akoHa ot 9 mas 2005 1. Ne 45-03).

M., 2005;

(DCI[epaJ'ILHLII\/'I 3akoH «O pa3MCIICHNHU 3aKa30B Ha IMOCTABKHM TOBAPOB, BBINIOJIHCHHUC pa60T, OKa3aHue ycCiyr i

TOCyIapCTBEHHBIX 1 MyHUIUITATBHBIX HYX» (B penakuun DenepanpHoro 3akoHa oT 31 mekadpst 2005 1. Ne 207-D3)

/I Cobp. 3akoHoateabcTBa Poccuiickoit @epepanuu. 2006. Ne 1. Cr. 18;

Denepanbhbiii 3akoH oT 27 utoiist 2006 1. Ne 149-D3 «O06 nHdpopmannu, HHGOPMAHOHHBIX TEXHOJIOTHSX U O 3aLIHUTE

uadopmaruu» // Poc. rasz. 2006. 29 utons;

I'OCT P HCO 9000-2001. Cucrems! MmeHemKkMeHTa KadecTBa. OCHOBHBIE MOJIOKEHUSI U CIOBaph (IIOCTaHOBIICHHE

T'occranpapra Poccun ot 15 aBrycra 2001 r. Ne 332-ct, ¢ usm. ot 7 uronst 2003 r.

®denepanbhsbiii 3akoH o1 05.04.2013 N 44-03 (B pea. 23.04.2018) "O KoHTpaKTHOI cucTeMe B chepe 3aKyHnoK

TOBapoB, paboT, YCIIYT JuIsl 00ecedeH s TOCY1apCTBEHHBIX M MyHUIIMNANbHEIX Hy k1" // CoOpaHne

3akoHofarenbeTBa Poccuiickoit depepanuu. - 2013 r. - Nel4. - Ct.1652.

T'OCT P 54869-2011 «IIpoekTHblii MeHePKMEHT. TpeboBaHus K yIpaBJiIeHHo mpoekTom». — M.: Ctanmaptdopm.,

2012.

T'OCT P ICO 21500-2014 «PykoBOJICTBO 1O MPOSKTHOMY MeHeKMEHTY». — M.:Ctangaptuadopm., 2015.
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T'OCT P CO 9001-2015 «Cucrema meHemKMeHTa KauecTBa. Tpedosanus». — M.: Crangaprundopm., 2015.
ISO ISO/IEC TR 19759-2015 Software Engineering - Guide to the Software Engineering Body of Knowledge
(SWEBOK) - Second Edition. PazpaGoTka nporpaMMHOT0 00eCTieYeH s - PYKOBOJACTBO 110 COBOKYITHOCTH 3HAHHIA

pa3pabotku nporpammuoro odecnedenus (SWEBOK) - BTopoii Beimyck, ot 31.06.2016 T.

[Tpukaz @enepanbHOro apxuBHoro areHrctBa or 15 wumrons 2020 r. Ne 69 «O0
yTBEpKACHUH THUMOBBIX (YHKIUMOHAIBHBIX TpPeOOBAaHMM K CHCTEMaM  3IJIEKTPOHHOIO
JOKYMEHTOO0OpOTa M CHUCTEeMaM XPAHCHHS JJCKTPOHHBIX JOKYMEHTOB B  apXHWBax
roCyJIapCTBEHHBIX OpraHoBy» (3apeructpupoBad B Muntocte Poccun 20.10.2020, per. Ne 60484)
// OdunmansHBIi UHTEPHET-TIOPTA PABOBON HHpOpMAIK (WWWw.pravo.gov.ru), 21 okTsops
2020 .

'OCT P UCO 15489-1-2019. CUBU/. Undopmanmst U JOKyMEHTAIusl. YTpaBlieHUE
nokymeHtamu. Yacte 1. [Tonstus u npunnunsl. M.: Ctangaptuadopm, 2019.

JuTepaTypa (OCHOBHAs, JOMOJHUTENIbHAs);

a) OCHOBHas JINTEepaTypa

1. CeetnoB H.M. MHpopManoHHbIE TEXHOJOTUH YIPaBICHUS MPOEKTaMH : y4el.
nocobue / H.M. Csetnos, I'.H. CBetnoBa. — 2-e u3f., nepepad. u gomn. — Mocksa : UHOPA-M,
2020. — 232 c.

Pexxum noctyna: http://znanium.com/catalog/product/1044525

2. Tuxomuposa O.I'. YpaBneHue nMpoeKToM: KOMIUIEKCHBIA MMOAXOJ U CUCTEMHBIN
ananus : MmoHorpadus / O.I'. Tuxomuposa. — Mocksa : UHOPA-M, 2020.— 300 c.
Pexxum noctyna: http://znanium.com/catalog/product/1064865

3. MaxkamoBa, B.H. VYmnpasnenue mnpoekramMu 1O pa3pabOTKE UM BHEIPEHHUIO
MH(POPMALIMOHHBIX cucTeM : yueOHoe nocobue / B.H. Makamosa, I'.H. UycaButuna. — 3-e usn.,
ctep. — Mocksa : ®JIMHTA, 2019. — 224 c.

Pexxum moctyna: http://znanium.com/catalog/product/1065533

0) nOnOJIHUTENbHAS IUTEpaTypa

1. VYmpasnenue npoektami : yueb. nocoodue / I1.C. 3enenckuit, T.C. 3umusikosa, [.1.
[Tononpko (oTB. pen.) [u ap.]. - Kpacnosipck : Cu0. denep. yu-1, 2017. - 125 c.
Pexxum moctyna: http://znanium.com/catalog/product/1031863

2. VYnpasienue npoektamu oprauuzanuu : yueouuk / I'.JI. Antonos, O.I1. BaHoBa,
B.M. Tymun. — M. : UHOPA-M, 2019. — 244 c.
Pexxum moctyna: http://znanium.com/catalog/product/1003622

3. VYnpasnenue mnpoektamu : ydeOHMK / mox pen. H.M. dumumonosoii, H.B.
Moprynosoii, H.B. Poqnonosoit. — M. : UH®PA-M, 2019. — 349 c.
Pexxum noctyna: http://znanium.com/catalog/product/997138

4. bazunesnu A.M. Ynpasnenue mpoektamu : YueOHMK. - 1. - Mocksa : OOO
"Hayuno-uznarensckuit uentp MHOPA-M", 2018. - 349 ¢

Pexxum noctyna: http://znanium.com/go.php?id=918075



http://znanium.com/catalog/product/1044525
http://znanium.com/catalog/product/1064865
http://znanium.com/catalog/product/1065533
http://znanium.com/catalog/product/1031863
http://znanium.com/catalog/product/1003622
http://znanium.com/catalog/product/997138
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o. [Toramesa I'.A. Ynpasnenue npoekTamu (MPOEKTHBIH MEHEHKMEHT) : yueOHoe
nocodue / I'.A. Iloramesa. — Mocksa : UHDOPA-M, 2020. — 224 c.

Pexxum noctyma: http://znanium.com/catalog/product/1055100
6. [IpoekTHbie MeTOmOOTUN yripaBieHus: Agile u Scrum : yde6. mocobue / FO. /1.

Arees, 10.A. Kasun, U.C. [1aBnoBckuii [u ap.]. — Mocksa : Acnekr [Ipecc, 2018. - 160 c.
Pexxum moctyna: http://znanium.com/catalog/product/1039442

7. [TorameBa I'.A. YmpamieHue npoeKTamu [DJIEKTPOHHBIA pecypc] : yudeOHoe
nocobue. - MockBa : OOO "Hayuno-uznarenbckuit nentp MH®PA-M", 2016. - 208 c.
http://znanium.com/go.php?id=504494

8. [Tonor IO.M. VYmpaBnenue mnpoekTamu [DNEKTpOHHBIH pecype] : YueOHOe
nocobue. - MockBa : OOO "Hayuno-uzparenbckuit nentp MH®PA-M", 2015. - 208 c.
http://znanium.com/go.php?id=492857

9. Jlapun M.B., Jlapun M.M. JlokyMeHTalmoHHOe oOOecleYeHne YIpaBICHUS
npoekTaMu. Y4ueOHo-MeToaudeckoe nmocoomne. M., BHUMJIA /L, 2011.

10.  VYmpanenue npoektamu. ITox pexa. Ix.K. ITunro. M3a-Bo [Tutep, 2004 r.

11.  A.C. Togm6, I''JI. Hunec. YnpapieHue MpOEKTaMH: CTAHIAPTHI, METOJbI, OIIBIT.
M.:Onumn-buznec, 2003 1.

12.  Hwnec T'.JL., ToB6 A.C. MeHEIKMEHT MPOCKTOB B TPAKTHKE COBPEMEHHOU
komianuu. M.:Omumi-busuec, 2006 r.

13. PyxoBoactBo k CBoay 3HaHMU TIO YNpaBICHHIO NMPOEKTaMHU. TpeThe HU3JaHue
(PykoBoactBo PMBOK®). ©2004 PMI, Inc. - Newtown Square, Pennsylvania, USA: Project
Management Institute. — 238 c.

14.  Kmuddopa @. I'peii, Opuk VY. Jlapcon. Ynpasinenue npoekramu. [Ipaktuueckoe
noco6ue. U3n-so [eno u Cepsuc, 2002 r.

15.  [Iparan 3. Munomosu4. Habop nHCTpyMEHTOB Ui yripaBieHus npoektamu,/ [lep.
c anri. [Tox pen. C.1.Heusectnoro.— M.: Kommanus AiiTu; IMK Ilpecc,2006.- 729 c.

16. Kepunep I'. Crparermueckoe MNIaHUPOBAHUE Ui YIPABJICHHUS TPOEKTAaMHU C
MCIIOJIb30BaHueM Mojienu 3penoctu: [lep. ¢ anrmn. mox obmr. pen. A.Jl. baxxenosa - M.: AiiTu; M.:
JMK Ilpecc, 2003 r.

17.  Hewussectnsiii C.11. Mo3sr npoekrta. M.: «Russian Publisher», 2007. — 400 c.

18. I'pammna M., [lynkan B. OcHoBsl ynpasnenus npoektamu.- CI106.: [Turep, 2006. —
206

19.  Hunpoys . Ynpasnenue npoektamu / Ilep. ¢ anra. M., 2008

20. Xenmman K. IlpodeccnonansHoe ynpasienue mpoextoM / Ilep. ¢ aarn. M., 2009.

21.  EmpoxumoBa JI.O., Cnecapesa JI.C. UnnoBarnmonHnsrii menempxkment. CI16., 2005;

22.  Mazyp .M., lanupo B.J1., Onasneporre H.I'. Ynpasnenue npoexkramu. M., 2007;

23. O’Konnsn ®. Kak ycremHo pykoBoauTh poekramu. CepeOpsiHast mysist. 3-¢ u3g. /
[lep. ¢ aurn. M., 2005;

24.  Opp AJ. YmpaBneHwe NpOEKTaMHU: PYKOBOJCTBO IO KJIFOUEBHIM IIPOIIECCAM,
mozensaMm 1 Metonam / Ilep. ¢ anra. JIuenponerposck, 2005

25.  Pasy M.JL. [m ap.]. Yipasienne npoekToM. OCHOBBI TPOSKTHOTO YIIPABJICHHS:
y4eOHHUK / KOJIJIEKTHB aBTOPOB; 1o pea. mpod. ML Pa3y — 3-e uzn., nepepad. u gomn. - M.
KHOPVYC, 2010. - 760 c.


http://znanium.com/catalog/product/1039442
http://znanium.com/go.php?id=504494
http://znanium.com/go.php?id=504494
http://znanium.com/go.php?id=492857
http://znanium.com/go.php?id=492857
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6.2 IlepeueHb pecypcoB HH(POPMAITMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH
«HHTEepHET»

OdunmanbHbIN HHTEPHET-MIOPTA MPAaBOBOM HH(POpMAIUK [ DIEKTPOHHBINA pecypc]. — DIEKTPOH.

naH. - M., 2018. - Pexxum gocryna: http://pravo.gov.ru/

OdunmanbHelii caiit MockoBckoro otaenenus Project Management Institute [DiekTpoHHBIH

pecypc]. — Duektpon. gaH. - M., 2018. - Pexxum mocryma: https://pmi.ru/

Odunmanpubiii caiit OenepaibHOrO ApXUBHOTO areHTCTBA [ DIEKTPOHHEIN pecypc]. —

OnekTpoH. aaH. - M., 2018. - Pexxum noctyma: http://archives.ru/

Odunmanbubiii caliT «1C-butpukcy [DnekTpoHHbIH pecypc]. — DinekTpoH. nan. — M., 2018. —

Pesxum poctyna: https://www.1c-bitrix.ru/

Odunmanbuelii caiiT «butpuke 24» [DnekTpoHHBIN pecypc]. — DnekTpoH. naH. — M., 2018. —

Pexxum nmoctyma: https://www.bitrix24.ru/

Odunmanbubiii cant «Microsofty [DnekrpoHHslii pecypc]. — DaeKTpoH. aaH. — M., 2018. —

Pexxum moctyna: https://www.microsoft.com/ru-ru/

Odunmanbuerii caiit «\Wrike» [DnekrponHslit pecypc]. — DnekTpoH. nad. — M., 2018. — Pexxum

nocryma: https://www.wrike.com/ru/

6.3 Ilpodeccuonanbubie 6a3bl JAHHBIX U HHGOPMAIMOHHO-CIIPABOYHbBIE
CHCTEMbI

Joctyn k mpodeccruoHanbHbIM 0a3am naHHbIX: https:/liber.rsuh.ru/ru/bases
NH(popMalinoHHbIE CIIPABOYHBIE CUCTEMBI:

1. Koncynsrant [Imtoc
2. Tapanr

7 MaTepHaJIbHO-TeXHH‘IeCKOC o0ecrneueHue ANCHUITI/INHBI

Aynutopuu s IpOBEACHMS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEICTBAMU
o0ydeHus (MyJIbTUMEIUA-TIPOEKTOP (BUAECOMPOEKTOP), IKpaH (IIEPEHOCHOM I CTallMOHAPHBIIN)),
KOMITbIOTEPHBII KJIacC I MPOBEAECHUS J1TAOOPAaTOPHBIX 3aHATHI.

1. Iepeuens IO

Nent Haumenosanue 10 IIpousBogurens Croco6
/m pacnpocTpaHeHHUs
(]ZML;@H:%[OHHO@ uiu
c80600HO
PACnpoCmpansiemoe)
1. Adobe Master Collection CS4 Adobe JIMIICH3HOHHOE
2. Microsoft Office 2010 Microsoft JIAIEH3UOHHOE
3. Windows 7 Pro Microsoft JIALIEH3MOHHOE
4, Microsoft Office 2013 Microsoft JIALIEH3MOHHOE
5. Windows 10 Pro Microsoft JIAIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3HOHHOE
7. Microsoft Office 2016 Microsoft JIuneH3noHHoe
8. Zoom Zoom JINLIEH3UOHHOE



https://www.wrike.com/ru/
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2. Hepeyens B/Lu UCC

Nenr HaumenoBanue
/i

1 | Mexnynapoansie pedepaTuBHbIe HayKoMeTprueckue bJl, mocTtymHbie B pamkax
HaMoOHAJIbHOM noamucku B 2020 T.

Web of Science

Scopus

2 | IlpodeccuonanbHbie MOTHOTEKCTOBBIC B/, MTOCTYyMHBIC B paMKax HallMOHAIBHOM
noamucku B 2020 T.

XKypuansr Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypuanst Taylor and Francis

3 | IlpodeccronanbHbIe MOJHOTEKCTOBBIE b]]

JSTOR

W3nanus no oO1IeCTBEHHBIM U TYMaHUTAPHBIM HAyKaM
DnekrponHas oubaunorexa Grebennikon.ru

4 | KoMIploTepHbI€ CIIPAaBOYHBIC TPABOBHIE CUCTEMBI
Koncynbrant Ilmtoc,
I'apanT

NMporpaMMHoe odecrnieyeHue

«butpukc24»
«Microsoft Project»

«Wrike Professional»

8 ObecneyeHue 00pa3oBaTeJbLHOI0 MPoOLECCA JIs JIUI] C OTPAHUYEHHBIMH

BO3MOKHOCTHAMMU 3/10POBbSI U HHBAJIHIA0B
B xozne peamm3an JUCHUIIIINHBI UCIIOJIB3YIOTCA CIICAYIOIIUC TOITOJIHUTCIIbHBIC
METOJBI O6quHH${, TCKYIIETO KOHTPOJIA YCIECBAEMOCTH H HpOMC)KYTOHHOﬁ aTTecrannuun
06yqa}01unxc;1 B 3aBUCUMOCTH OT UX UHAUBUAYAJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITa00BUIAIINX:

- JeKIuu O(OPMIAIOTCS B BHJE AJIEKTPOHHOTO JOKYMEHTA, IOCTYIMHOTO C MOMOIIBIO
KOMITBIOTEPA CO CIIeUATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THChbMEHHBIE 3a/laHWs BBIMIOJHAIOTCS Ha KOMIBIOTEPE CO CIENHATU3UPOBAHHBIM
MIPOrPaMMHBIM 00€CIIEYCHUEM, UITH MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCsl MHIMBUIYaIbHOE paBHOMEpHOE ocBemleHue He MeHee 300 mokc;

- JUI BBITIOJHEHUS 33JaHUsl TPH HEOOXOIAMMOCTH IPEIOCTABIIACTCS YBEIHMYUBAIOIIEE
YCTPOMCTBO; BOZMOYKHO TaKK€ UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYUBAIOIINX YCTPOUCTB;

- MIACbMEHHBIC 3aJITaHUs 0(POPMIISFOTCS YBEITMYCHHBIM MIPH(PTOM;

- 9K3aMEH | 3a4€T MPOBOASTCS B YCTHOM (pOpMe UITH BBITTOTHSIOTCS B MTUChbMEHHOH (hopMe Ha
KOMITBIOTEPE.

® IS TIYXUX M CIA0OCIBIIIANINX

- Jekuuu Oo(OpMIISIOTCS B BHUAE JJICKTPOHHOTO JOKYMEHTa, IUOO0 TpPeaoCTaBIseTCs
3BYKOYCHJIMBAOIIAS anapaTypa WHIUBHIYATEHOTO ITOJIh30BaAHUS;
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- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS Ha KOMIIBIOTEPE B MUCbMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOJIATCS B MMCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO ITPOBE/ICHUE
B (hopMe TECTUPOBAHUS.

e JUIs JIUL C HAPYLIEHUSIMU OIIOPHO-/IBUTATEIBHOTO amapaTra:

- JeKUuM O(OPMIISIIOTCA B BHJE 3JIEKTPOHHOI'O JOKYMEHTAa, JOCTYHHOI'O C IOMOILBIO
KOMIIBIOTEpA CO CIIELHUAIN3UPOBAHHBIM IIPOTPAMMHBIM 00ECIIEUEHUEM;

- TIHUCBMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHAIM3HMPOBAHHBIM
MIPOrpaMMHBIM 00€CIIEeYCHUEM;

- 9K3aMEH M 3a4€T MPOBOAATCSA B YCTHON (hOpME UM BBIIOIHSIOTCA B TUCbMEHHON (hopMme Ha
KOMIIBIOTEPE.

ITpu HEOOXOIUMOCTH MpelycMaTpUBAECTCs yBEIUUYEHUE BPEMEHH IS OATOTOBKU OTBETA.

[Iponienypa  mpoBeleHHsT  NPOMEXKYTOYHOM  aTTectamuu Uit OOy4aroIIuXcs
YCTaHABIMBACTCSI C Y4€TOM UX MHIUBUAYAJIbHBIX ICUXO(PU3MUECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTecTalsl MOXKET IPOBOIUTHCS B HECKOJIBKO ATAIOB.

IIpu npoBeneHuM NpoOLENYpbl OLEHUBAHUS PE3yIbTaTOB OOyUYeHMs IpeaycMaTpuBaeTcs
UCTIOJIb30BAaHNE TEXHUYECKHX CpEICTB, HEOOXOAMMBIX B CBSI3U C HHIMBUAYAJIbHBIMH
0COOEHHOCTSAMH 00yUaroIuXcs. TU CPeACTBA MOTYT ObITh ITPEJOCTABIEHBl YHUBEPCUTETOM, WU
MOTYT HCITI0JIb30BaThCsl COOCTBEHHbBIE TEXHUUECKHE CPEJICTBA.

[IpoBenenue mpoueaypbl OLEHUBAHUS  pe3yJabTaroB  OOyuyeHUs JIOMYCKaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecnieunBaeTcs A0CTyN K MH(POPMAITMOHHBIM U OMOIHOrpa)uIeckuM pecypcam B CETH
WutepHer Uil Kaxaoro oOydaromierocs B ¢opMmax, aJalTUPOBAHHBIX K OrPAaHUYEHUSIM HX
3JI0POBBSI ¥ BOCTIPUSITHS MHPOPMALINH:

® IS CIICNIBIX U CIIA0OBUISIINX:

- B ICYATHON (pOpME yBEITMIECHHBIM IPHUPTOM;
- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA;

- B (popme ayauodpaiina.

® I TUIYXUX U CIa00CTBIIIANTNX:

- B IeyaTHOH opme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e IS O0yYarONIMXCs C HApyIIEHUSIMU OTIOPHO-/IBUTaTENILHOTO anapara:
- B IeyaTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopMme aynuoddaiina.

VY4eOHble ayAUTOPUU Ui BCEX BHJIOB KOHTAaKTHOW M CaMOCTOSITENIbHOM paboThl, HayyHas
6u0IMoTEeKa M MHbIE MOMEIIEHUs sl 0Oy4eHHUs OCHAIIEHBI CleUalbHBIM 00OpYJOBaHUEM U
y4eOHBIMH MECTaMH C TEXHUYECKHMHU CPEACTBAMHU O0YUICHUSI:

e JUIsS CIENbIX U CIa00BUIAIINX:

- YCTPOMCTBOM Il CKaHUPOBaHUs U uTeHus ¢ kamepoil SARA CE;

- mucrieeM bpaiinst PAC Mate 20;

- npunTepoM bpaitns EmBraille ViewPlus;

e Ui TIIYXMX M CIa0O0CHbIIIAIINX:

- aBTOMAaTU3MPOBAaHHBIM pabOYMM MECTOM JJs JIOJeH C HapylleHHeM cllyXa H
¢71a00CIIBIIIAIINX;

- aKyCTUYECKHI yCUITUTENh U KOJIOHKH;

e s O0YYarONIMXCS C HAPYIIEHUSIMU OTIOPHO-/IBUTaTEILHOTO anmapara:
- IEPEABIKHBIMU, PETYJINPYEMBIMH 3pronomuueckumu napramu CH-1,
- KOMITBIOTEPHON TEXHUKOHN CO CIIEUAIBHBIM TPOTPAMMHBIM 00ECTICUCHHEM.

9 Metoauueckue MaTepuasbl
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9.1 IlnaHbl ceMUHAPCKUX 3aHSATHI.

1. YnpaBieHnune npoeKTaM Kak B aAMMHHCTPATUBHOM JeSITeJIbHOCTH — 4 yac.
Bompocs! 11t usyueHust 1 00CyKIeHuUs:

e Teoperuueckue npeacTaBieHusi 00 yIpaBIeHUU TPOEKTaMU B UCTOPHUYECKOM

pa3BUTHUMU.

e Merononorus ynpasiieHus: IPOEKTaMU.

e  MecTo ynpaBieHHs IPOEKTAMH B COBPEMEHHOM MEHEIKMEHTE.

e  MexayHapoaHble U HallMOHAJIbHBIE OpraHu3alui B cepe yrnpaBieHUs
IIPOEKTAMHU.
IlonsTHE IPOEKTA, CTAIUU ITPOCKTA.
@YHKINHU U CTPYKTYypa IIPOEKTa.
Opranu3annoHHbie (JOPMBI YIIPABICHHS TPOSKTAMH.
YnpasieHnue nepcoHaNoM MPoeKTa, GopMUpoOBaHUE U KOOPIUHALINS
JeSITEIbHOCTH KOMaH/Ibl TPOEKTA.
Wcrounuku u auteparypa:
Mazyp U.N., llanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexramu. M., 2007;.
Jlapun M.B., Jlapuan M.M. JlokyMeHTaIlMOHHOE OOeCIIeueHUE YIIPABICHUS TPOCKTAMHU.
Yuebno-meroanueckoe nocooue. M., BHUNIA, 2011

2. @eepajibHbIe HeJeBbIe IPOrPAMMbl KAK Pa3HOBHIHOCTb NPOEKTOB. — 4 yac
Bompocs! 11t u3yueHust 1 00CykKIECHUS:

o  ®enepanbubie nenesbie mporpammel (OLIT) kak 0coObIN BU 1€ITEIBHOCTH,
HaIlpaBJICHHBII Ha TOCTUKEHUE MIOCTABJICHHBIX OPraHaMH I'OCY1apCTBEHHOW BJIACTU
LieJIel, peaTu3yeMbIX Ha OCHOBE 3aKOHOATEIbCTBA
['ocynapcTBeHHBIE 3aKa3unKH (heAepaTbHBIX LIEIEBBIX MPOTPAMM.

[Iporiecc NOArOTOBKY M pean3aliiy LEeJIeBbIX IPOorpamm.
PernonanbHble 11€71€BBIE TIPOTPAMMBI.
Me:x1yHapOoAHbIE 1I€JIE€BbIE IPOTPAMMBI.
OcHOBHBIE 3Tanbl Pa3pabOTKU U OCYILECTBIEHHS FOCY1apCTBEHHOH 1IeTIeBON
IIPOrPaMMBlI.
e CrpyKTypa U cojaepx aHue pa3aesoB (eneparbHO-1IeIEBON MTPOTrpaMMBbI
e CocraB JOKYMEHTAI[MU IOCYJapCTBEHHOM 11€JI€BOM MPOrpaMMBbl.

Hcrounnku u nureparypa:

denepaibHblil 3aKk0H «O pa3sMENIEHNH 3aKa30B HAa MOCTABKH TOBAPOB, BBHIMOJHEHHE PaboT, OKa3aHHUE
YCIYT /ISl TOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX HYKI» (B pemakimu PenepansHoro 3akoHa ot 31 gexabps
2005 r. Ne 207-®3) // Cobp. 3akoHOmaTenscTBa Poccutickoit @eneparn. 2006. Ne 1. Cr. 18;

Jlapua M.B., Jlapup M.M. JlokyMeHTallMOHHOE OOECIICUCHHE YIpaBICHUS

npoekTaMu. YuebHo-MeToaudeckoe nmocooue. M.,BHUNAJL, 2011

3. HNupopMannoHHO-IOKYMEHTAIHOHHOE 00ecleYeHrue yIpaBIeHUs IPOEKTAMH HA
JTane IJIAaHNPOBaHUS NpPoeKTa — 4 yac.
Bomnpocs! 1t n3ydeHus 1 o0CyKaeHus:

e JlokyMeHTalbHBIN KOMIUIEKC CTQANH IJIAHUPOBAHUS IIPOEKTA.

e Pazpabotka YcTaBa mpoeKkTa Kak OCHOBBI JUIs IUIAHUPOBAHMS, BBIITOJHEHUS U
KOHTPOJISI paboT MO MPOEKTY.
CocraB AOKYMCEHTOB ITPOCKTOB, BBITIOJIHACMBIX I10 TOCYJapCTBCHHBLIM 3aKa3aM.

lNocynapcTBeHHBIN KOHTPAKT, TPEOOBaHUS K €r0 COACPKAHUIO.

OcHOBHEBIE JOKYMCHTBIL (1)33131 IIJIaHUPOBAHUS ITPOCKTA.
CBOJHBIN TUTaH OCYLIECTBIICHUS IPOEKTA, OOBEIUHSAIOIINN Pe3yIbTaThl
IJTAHUPOBAHUS 110 BCEM (PYHKIIMSIM YIIPABJICHUS IPOEKTOM.
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e  OpraHu3alOHHO-IIPAaBOBBIE JOKYMEHTBI, PETYJIUPYIOIUE OTHOIIEHUS
T'OJIOBHOT'O MCIIOJHUTENIS M COUCIIOJIHUTENIEN IPOeKTa. JJoroBop Mex 1y
CTOPOHAMU; JOTIOJIHATEIbHOE COMIIAIIEHHUE, BKIIIOYAIOIIEe KaJICHJapHbIN IUIaH U
TEXHUYECKOE 3aJJaHUE; CMETY PAaCXOM0B.

e ['pymma 10KyMEHTOB, 0OCTIEUMBAIONINX TUIAHUPOBAHKE YIIPABIICHHS IEPCOHATIOM.

e JIOKyMEHTHI, HAlIPaBJICHHBIE HA PeANN3alnI0 (YHKIIUU YIIPABICHHS KaYeCTBOM
IIPOEKTA: MTOJINTUKA KAYECTBA, IIJIaH YIIPABJICHUS Ka4ECTBOM, BHYTPEHHHUE

CTaHJapTHI U IIpaBUIIA.
VcTouHMKY ¥ TUTEpaTypa:
DdenepanbHblii 3ak0H «O pa3sMEIEHAN 3aKa30B Ha MOCTABKY TOBAPOB, BHITIOIHEHHE PA0OT, OKAa3aHKE YCIyT IS
rOCYZapCTBEHHBIX U MYHHUIUOATBHBIX HYX1» (B peaakuuu DeepanbHoro 3akoHa ot 31 gexabpst 2005 r. Ne
207-@3) // Cobp. 3akoHOHaTenbeTBa Poccmiickoit @enepannu. 2006. Ne 1. Cr. 18;
Jlapun M.B., Jlapur M.M. JIOKyMEHTaIlMOHHOE OOECIICYCHUE YIPaBICHUS

npoekTaMu. Yd4eOHo-metoanueckoe nocooue. M., BHUNJIAJL, 2011

5. YHudukanusi 1 onTUHMHU3ANKS COCTABA IOKYMEHTAIIMU YINpPaBJIeHUs MpoeKTamMu - 4
yac.
Bomnpocs! 1t n3ydeHust 1 o0CyKAeHus:
e 3aBUCUMOCTb COCTaBa JOKYMEHTALUU OT CTAAUU IIPOEKTA.
e OrtcyTrcTBUE YHU(PHUIMPOBAHHBIX (JOPM JOKYMEHTOB YIPABJICHUS MPOEKTaMH U
METO/Ibl pEeIIEHUs TPOOIIEMBI.
e (CBOJHBIN MepedyeHb JTOKYMEHTOB IO YIPAaBJICHUIO MPOEKTaMH, MpeiiaracMblil
crangapramu PMI u IPMA.
e [IpumepHBIl peKOMEHAYEMBbI MEepeYeHb BUAOB JOKYMEHTOB IIO YNPABICHUIO
IIPOEKTaMHU.
e 3ajaya co3gaHUs METOJAMKM  OpraHM3alMM yIpPaBICHUS MPOEKTAMU, BKIIIOYAs
€ro JOKyMEHTaLMOHHOE 00ecIeueHHe.
e Ilpoekr cranaapra «JloKkyMeHTallMOHHOE 00ecrieueHHEe YIIPaBIeHUs IPOESKTaMID»
Ha 6aze 'OCT P I1SO 15489 «YnpaBnenue 10KyMEHTaMm».
HcTounuku u iureparypa:
Mazyp U.N., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoexkramu. M., 2007;
Jlapun M.B., Jlapun M.M. JlokyMeHTallMOHHOE 0OecrieueHNe yIpaBIeHUs IIPOSKTaMHU.
Yuebno-meroanueckoe nocooue. M., BHUNIIAJ, 2011

6. UudopmanuoHHbIe TEXHOJIOTHH B HH(POPMAIIMOHHO-10KYMEHTALIMOHHOM
o0ecreyeHNH ynpaBJIeHHs MPoeKTaMu — 4 Jac.
Bomnpocs! 11t usyueHust 1 00CyKIeHUS:
e Pa3paborka MoOAENM CUCTEMBI JIOKYMEHTAIIMOHHOTO OOECHEeYeHHUs YIpaBJICHUS
IIPOEKTaMHU.
e Co3znanue ennHONH MHPOPMAITMOHHONW CUCTEMBI YIIPaBIIEHUS IPOEKTOM.
e UHCTpyMEHTBI U TEXHOJIOTUHU I cOopa, XpaHEeHus, 00paboTKU U pacHpeaeIeHUs
uHpopmanuu
e (OCHOBHBIE COCTaBHbIE YaCTH MHPOPMAIIMOHHOMN CHCTEMBI.
e OCHOBHBIE [TOJICUCTEMBI B CUCTEME YIIPABIICHUS JOKYMEHTAIUEH:
- I0JICCTeMa HOPMAaTHUBHO-TIPAaBOBOI'0 00ecIIeYeHus,
- HoJicucTeMa HH(OPMAIMOHHOTO 00eCIIeYeHH s,
- IOJICMCTEMA TEXHUYECKOT'0 00ECTIeYeHHU s, BKITFOUAIOIIAsl KOMIUIEKC IPOEKTHO-
TEXHUYECKOHN U IKCIUTYyaTallMOHHOM JOKYMEHTALUH;
- IOJICCTEMA NPOTPaMMHOI0 00ECTIEYECHHUS;
- IOJICUCTEMA OPraHU3allMOHHOI0 M KaIpOBOr0 00ECIIEUEHHU.

Hcrounnku u nureparypa:
Mazyp U.H., lllanupo B./1., Onpaeporre H.I'. Ynpasnenue npoekramu. M., 2007;
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Jlapun M.B., Jlapua M.M. JlokyMeHTallMOHHOE 0OecrieueHre YIPaBICHUS IIPOCKTaMHU.
YuebHo-MeToauueckoe nmocodbme. M.,BHUNJIA /L, 2011

7. ABTOMAaTH3MPOBAaHHbIE CHCTEeMbI HH()OPMAIIMOHHO-I0KYMEHTALIMOHHOI 0
o0ecrieyeHus ynpaBJjeHUsi MPOeKTamMM — 6 vac.
Bomnpocs! 11st u3ydenust u 00CyKICHUS:
e OcHOBHBIC BHIbl HH(OPMAIMOHHBIX TEXHOJIOTHH, MPUMEHSEMBIX B YIPaBICHUH
IPOEKTAMH.
e  OCHOBHBIE TPOrpPaMMHBIE ITPOYKTHI, OAJEPKUBAOLINE JAHHBIE TEXHOJIOTUH.
e Ommuud UHPOPMALMOHHOM CHUCTEMbl yIPABIEHUS IPOEKTOM OT JpPYyrux
MH(POPMAIIMOHHBIX CHCTEM.
e CrannmaptHele  OQHCHBIE TNPWIOKEHHS  (IAKEThl) OPHEHTHUPOBAHHBIE  HA
OIlpeJleJIeHHbIe THUMbl 337ay (IJIJAHUPOBAHUE, KOHTPOJIb, PacyeThl, (PUHAHCOBBIE
olepaluu 1 T.11.).

L4 Bo3MoKHOCTE COYCTaHUA B nporpaMMHOM KOMIIJICKCEC IIPOCKTA
MHOI‘O(bYHKL[I/IOHaJIBHBIX I/IH(bOpMaI_[I/IOHHBIX CHUCTEM C THIIOBBIMU O(bI/ICHBIMI/I
IIaKk€TaMM.

Hcrounuku u nureparypa:

Masyp U.N., lanupo B./l., Onbaeporre H.I'. YnpaBnenue npoekramu. M., 2007;.

Jlapua M B., Jlapua M.M. JlokyMeHTannoHHOE OOECTICUeHHE YIPABICHHS MPOEKTaAMH.
YuebHo-Meroanueckoe nmocoone. M., BHUNJIA L, 2011

8. DyieKTPOHHBIIT 0(puc ynpaBiieHUsl MPOeKTaMu. — 4 4yac.
Bompocs! mist u3ydeHus 1 00CyKICHUS:
e TloHsTHE JIEKTPOHHOTO O(hrca MPOEKTa
e CocTaBHBIC YAaCTH JICKTPOHHOTO Odrca
e OpraHu3anMOHHO-METOJMYCCKHE  JOKYMEHTBI,  pEerjaMeHTHpYyIoIiue  paboTy
AIEKTPOHHOTO Oduca.
L MGTOI[OJIOFI/IH I/IH(l)OpMaIII/IOHHOFO MCHC/PDKMCHTA B YIIPABJICHHUU ITPOCKTAMMU.

Hcrounuku u nureparypa:

Maszyp U.N., lanupo B./1., Onsaeporre H.I'. YnpaBnenue npoekramu. M., 2007;.
Jlapun M.B., Jlapun M.M. JlokyMeHTallMOHHOE OOecreueHne YIpaBIeHUs IPOEKTaMU.
YyebHo-MeToanueckoe mocoone. M., BHUNJIA I, 2011

9.2 MeTtoanyeckue peKOMeHAAlMU MO MOAr0TOBKe MHCbMEHHBIX padoT

Bun camocrosiTennsHOM paboTHI: TOATOTOBKA pedepara.

[TonroroBka pedepara MO3BOJISAET 3aKPENUTh TEOPETUUYECKUE 3HAHUA IO AUCLMILIUHE,

HpI/IO6pCCTI/I HaBBIKKM CaMOCTOATCIBHOT'O yFJ'IY6J'ICHHOFO HN3YUCHUSA OOHOI'0 U3 pa3ZiCJIOB Kypca.

HpI/I IMOATOTOBKE pe(pepaTa CTYACHTHI TIOJIYHAalOT HaBbIKU U YMCHUC pa6OTaTB C UICTOYHUKaMH U

JUTEpaTypoi, aHaIM3UpoBaTh (AKThl M JIaHHBIE CIELUANbHOM JIUTepaTypbl, H31arath

MMPOYUTAaHHOC COBPEMCHHBIM HpO(I)eCCI/IOHaHBHBIM SA3BIKOM.

Pedepar momken 6bITh 0POPMIIEH B COOTBETCTBUHU C TPEOOBAHHUSAMHU, TPEABIBISIEMBIMH K

MOJIFTOTOBKE U OPOPMIIEHHUIO HAyYHBIX paloT.
Pedepar Bxirogaer:
- TUTYJIbHBIN JIUCT;
- OIJIABJICHHUE;
- BBEJICHUE;
- OCHOBHYIO 4acCTh (TeMaTU4YeCcKHe pa3ieibl);
- 3aKJIIOUYCHHUE;
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- CIIMCOK MCMOJIb30BaHHBIX HCTOYHUKOB U JIUTEPATYPHI.

O6mwem pedepara - 15-20 cTpanur; Tekcta (npu Habope yepe3 1,5 uHTepBana u pazmepe
mpudra 13-14). Pedepar nuimercst Ha 0THOM CTOPOHE CTaHIAPTHOTO Jincta Oymaru ¢popmarta A4
(210x197Mm).

Crpanuns! pedepara HymepyroTcss apabckuMu mudpamMu Ha BEpXHEM MoJie JHcTa, 0e3
KaBbIY€K, 1e(UCOB U APYTUX 3HAKOB MPENUHAHUA. TUTYIBHBIN JIUCT U OTJIaBICHUE HE HYMEPYIOT,
HO BKJIIOYAIOT B 001IHI 00BeM pedepara.

Hayuno-cripaBouHslii anmnapar pedepara BKIIOUAET CHUCOK HCTOYHUKOB U JIUTEPATYPhI U
MOJICTPOYHBIE CHOCKHU. [lo/ICTpOUHbIE CHOCKM HCHOJB3YIOTCS BO BCEX CIIy4asX LUTUPOBAHUS B
TEKCTe pedepara MPaBOBBIX AKTOB, TOKYMEHTOB, MPOU3BEICHUN aBTOPOB MOHOTpaduil, CTaTei,
y4eOHUKOB, y4eOHBIX TOCOOUH, a TAK)Ke MPU HUTUPOBAHUH CTAHIAPTHBIX ONPEACTICHUN TEPMUHOB
u noHsATHi. Bee npuBoauMmele B pedepare (hakThl, HupPHI, 1aThl, KOHKPETHBIC JAHHBIC TAK)KE
JIOJKHBI OBITH TIOATBEPKACHBI MTOICTPOUYHBIMU CHOCKAMH.

CHOCKH HYMEepYIOT B IpeziesiaX OJHON CTpaHUIbl apaOCKUMH LU(ppaMu, TEKCT CHOCKU
pa3MeIIaloT Mo MOCIeTHEN CTPOKOI TEKCTa

9.3 Meroanueckue yKkazaHusi JAJsi 00y4AOIIHUXCS M0 OCBOECHUIO TUCITUTITIHHBI

00THI (B
yacax)

Bun

Pexomenmamuu
paboThI Jan

Coneprkanue (mepeyeHb BOIIPOCOB)

CaMOCTOSITEINIbH
oM pa

TpynoemkocTb

[y
N
w
D

[MoaroroBka | [Ipeamer u 3amaun kypca. Mecto Kypca B Cwm. PabGouyro Tetpans
K nekuuu Ne | cucteme Apyrux y4eOHbBIX TUCITUILINH. crynenta (PTC)

1

Hcrounnku u nureparypa no Kypcy.
3aKoHOJATeNbHbIE U HOPMATHUBHO-
IPaBOBLIC AKTHI 110 BOIIpOCaM
OpraHu3aliy yIpaBJICHUs,
nH(pOpMAaTU3ALINHY, JOKYMEHTAIIHOHHOTO
o0ecrniedeHus ynpaBIeHUs U apXUBHOTO
nena, cranaapruzanuu. HopmMatuBHO-
METOJUYECKUE TOKYMEHTHI,
MCKAYHAPOAHBIC 1 HAITMOHAJIBHBIC
craHaaptel. MiHTepHeT-pecypcsl.

ITogroroska Teoperuueckue npeacTaBieHus 00 Cwm. PaGouyto Tetpanp
K JIeKIIUU Ne | yIpaBJICHHH MPOEKTaMH B HCTOPUYECKOM crynenta (PTC)

2

pa3BuTuUU. MeTo010rus yIpaBiIeHUs
npoekTaMu. MecTo yrpaBieHus
IIPOEKTaMU B COBPEMEHHOM
MEHE/DKMEHTe. MexTlyHapoIHbIE U
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o [
m
g B
R
Bun 555 &
Coneprxanue (epeyeHb BOPOCOB) 5 28 S PexoMenaanum
paboThl S
H 3 ar
2 S
=)
=S
1 2 3 4
HAI[MOHAJILHBIC OpTaHU3aIuH B cepe
yIpaBICHUS MPOCKTaAMHU.
[MoaroroBka | [loHATHE IpOEKTa, CTATUU MPOCKTA. CwMm. Pabouyro terpanb

K Jekuu Ne

3

@OyHKIMU U CTPYKTypa MPOEKTA.
Opranu3annonHbie (JOpMBI YIIPaBICHHS
IpOEKTaMH. YTIPaBJICHUE MIEPCOHATIOM
poeKTa, ((OpMUPOBAHHUE M KOOPIMHAIUS
JESITeIbHOCTH KOMaH bl IPOSKTA

crynenra (PTC)

TloaroroBka
K Jeknuu Ne
4

®denepanbHbIE LENEBbIE IPOTPAMMBI
(®LIT) kak 0coObBIl BUJT ACATEIHHOCTH,
HaIpaBJICHHBIN Ha TOCTHKCHUE
MOCTABIIEHHBIX OPraHaMu
rOCy/IapCTBEHHOM BJIACTH LETIEH,
pealin3yeMbIX Ha OCHOBE
3aKOHO/IaTEIbCTBA.

['ocynapcTBeHHbIE 3aKa3UUKH
(denepanbHBIX IETIEBBIX IPOTPaMM.
[Iporiecc MOATOTOBKYU U peain3aiiu
1eneBbIX nporpamMM. OCHOBHBIE TIOHSTHS,
OTIPEAETSIONIUE CYITHOCTh TPOrPAMMHOTO
MoAX0/a: MporpaMMHasi 00J1acTh,
napaMmeTpsl MPOrpaMMBbI, CTPYKTYpa
MIPOTPaMMBI.

PernonanbHbi€ 11€71€BBIE TPOTPAMMBIL.

MexnyHapOoaHbIE LIETIEBbIE
MIPOrpaMMBl.

CwMm. Pabouyro terpanpb
crynenta (PTC)

TloaroroBka
K Jekruu Ne
5

OcHoBHBIE 3Tanbl pa3padOTKU U
OCYIIECTBIIEHUS I'OCYJapCTBEHHON
ueneBoi mporpammsl. CTpyKTypa u
cojiep:KaHue paszienoB (enepanbHO-
neneBoit mporpammbl. CocTaB
JOKYMEHTAIMU I'OCYJapCTBEHHOM LIETIEBOU
IIPOrPaMMBlI.

OKcnepTusa UEeNeBbIX IPOrpaMM U
NnpoeKToB. KOMIIEKCHBIN aHAIIN3
pean3alyy MporpaMMsl.

CwMm. Pabouyro terpanp
crynenta (PTC)

ITonroroBka
K Jekruu Ne

6

NHudopmaninoHHO-I0KYMEHTAIIHIOHHOE
o0ecrieyeHre yrpaBaeHHs IPOEKTaMH Ha
JTane IIAaHUPOBAHUS IPOEKTA.
JIOKyMEHTaJIbHBIM KOMIUIEKC CTaIUH

CwMm. Pabouyro terpanp
crynenta (PTC)
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Bun
paboThl

Coneprkanue (mepedeHb BOIPOCOB)

TpynoeMkocThb

CaMOCTOATCIIbH

oM pa

00THI (B
yacax)

Pexomennamuu

2

w

IUTaHUPOBaHUs npoekTa. Pa3paborka
KOHIIEIIIUH MPOCKTA, KOTOpasi BKIFOYAET B
ce0s1: aHanKM3 POOJIEMBI U TIOTPEOHOCTH B
MIPOEKTE; UCXOHBIC JAHHBIC; ST U
3a/la4yM NMPOeKTa; PYHKIUU yIPaBICHUS
MIPOEKTOM.

Pa3zpabotka YcraBa npoekra Kak
OCHOBBI ISl TNTAHUPOBAHUS, BBIMOJTHCHUS
Y KOHTPOJIA paboT MO MPOEKTY.

IToaroroBka
K Jexuuu Ne
7

CocTaB 10KyMEHTOB IIPOEKTOB,
BBIIIOJIHSIEMBIX 10 TOCY/1apCTBEHHBIM
3aka3zaMm. DenepanbHblii 3aKOH
Poccuiickoit ®eneparun «O pazmenieHuu
3aKa30B HAa MOCTaBKU TOBAPOB,
BBHITIOJTHEHUE PabOT, OKa3aHHe YCIIyT TS
rOCYJapCTBEHHBIX U MyHUIIUIIATBHBIX
HYX1». 'oCy1apcTBEHHBIN KOHTPAKT,
TpeOOBaHUS K €r0 COJCPIKAHUIO.
OcHOBHbIE TOKYMEHTHI (ha3bl
IJIaHUpOBaHus poekTa. CBOAHBIN IJ1aH
OCYIIECTBIICHUS MPOEKTA, 00bETUHSAIOIINI
pe3yJIbTaThl IUIAHUPOBAHUS 110 BCEM
GYHKIUSM YTIPaBICHHSI IPOSKTOM.

CwMm. Pabouyro terpanb
crynenta (PTC)

IloaroroBka
K Jekruu Ne

8

Oprann3alnoOHHO-TIPaBOBbIE JOKYMEHTHI,
PETYIMPYIOIIME OTHOILIEHUS FOJIOBHOIO
VCIIOJIHUTEJIS U COUCIIOJIHUTENEH MTPOEKTa.
JloroBop MeX1y CTOPOHAMH;
JIOTIOJTHUTEIBHOE COTJIallIEHUE,
BKJIIOYAIOLIEE KAJICHJApHbIN IUIaH U
TEXHUUYECKOE 3aJaHHE; CMETY PacxXo/10B.
I'pymnma 10KyMeHTOB, 0OCTIEYMBAIOIIUX
IUIaHUPOBAHHUE YIIPABIICHUS IEPCOHAIIOM.
JIOKYMEHTBI, HallpaBJICHHBIE Ha
peayinzanuio GyHKIUH yIpaBIeHUS
KaueCTBOM IIPOEKTA: IOJIMTHKA KaueCTBa,
IJIaH YIPaBJIEHUS! KaYeCTBOM, BHYTPEHHUE
CTaHJIapThl U MpaBUJIa.

CwM. Pabouyro teTpans
crynenta (PTC)

IloaroroBka
K Jexrmu Ne

9

HubopMalinoHHO-T0KYMEHTAIIHOHHOE
obecrieueHre ynpaBJICHHs POEKTaMH Ha
JTare BBIMOJHEHUS MPOEKTa

CocTaB JOKyMEHTallMX Ha 3Tare
BBITIOJTHEHUS IPOCKTA: OPraHU3alnOHHO-
MpaBoOBasi TOKyMEHTaIus1; (hrUHAHCOBAs
JOKYMCHTAIMA, HAYYHO-TCXHHUYCCKAaA

Cwm. PaGouyto Terpanp
crynenta (PTC)
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JTOKYMEHTAIUs; OPTIPOCKTHAS
JOKYMEHTAITHSI.

JIOKyMEHTBI, PETJIAMEHTHPYIOIIUE X0/
MPOEKTHBIX PaboT U OpraHU3aIUI0
VIPaBJICHUS CO3JAaHHBIMH JJIs1 3TOTO
BPEMEHHBIMU TBOPYECKUMU
koJutektuBamu (BTK).

JIOKYMEHTBI, OTPaXKArOIIHUE X0 padOTHI IO
MPOEKTY: IPOTOKOJIBI U PEIICHUS
MIPOU3BOJICTBEHHBIX COBCIIAHHH,
MIPOMEKYTOYHbIC HH(POPMALIMOHHBIC
OTYETHI O XOJIC BBITOJIHCHHUS ITPOCKTA,
MepenuCKa.

IToaroroBka
K Jexuuu Ne

9

®uHaHcoBas JoKymeHTanus. HaydHo-
TEXHUYECKas JOKYMEHTaIlUs.
Odopmnenue npoektoB HUOKP.
OpropoekTHas JOKYMEHTAIUsl — OCOObIH,
CHeM(PUICCKIA BH]T JOKYMCHTAIIHH,
OTpakaroIui mporecc coopa, 00pabOTKH,
aHaJIM3a MEPBUYHBIX JaHHBIX 00 00BEKTE
OpPraHHU3aIIOHHOTO MPOEKTUPOBAHUSI.
[TporpaMMebI, aKTBI ¥ IIPOTOKOJIBI TIPUEMO-
CIAaTOYHBIX UCIBITAHUN, OTYETHI 00
OTIBITHOW DKCIUTyaTaI[H, aKThI
yCTpaHEHUS HEIOCTATKOB,
OpTraHU3aIMOHHO-PACTIOPS AU TEIbHAS
JOKYMEHTAIUs O cAaue-TIpUeMKe MpOoeKTa
B 9KCILTyaTalHIo.

CwMm. Pabouyro terpanpb
crynenta (PTC)

IloaroroBka
K JIEK[IAU

NelO

VYHu}UKanMs ¥ ONTUMHU3ALUSA COCTaBa
JOKYMEHTAllU! YIPaBJIEHUS IPOEKTaMHU.
3aBUCUMOCTB COCTaBa JOKYMEHTAIUU OT
craauu mnpoekta. OTcyTcTBHE
YHU(PUIIPOBAHHBIX (POPM JIOKYMEHTOB
YIPaBJIEHUS IPOEKTaMU U METObI
pereHust MpooJIeMbl.

CBOJIHBIN NIEPEYEHb JOKYMEHTOB
10 YIIPABJIEHUIO TPOEKTAMH,
npenigaraeMelii cranaapramu PMI u
IPMA. IlpumepHBIii peKOMEH, Ty eMBbIii
nepeyeHb BUAO0B JOKYMEHTOB 10
YIPaBICHUIO IPOEKTaMHU.
3amaya co3gaHusg METOIUKH
OpraHM3alMK YIPABIECHUS IPOEKTaMH,
BKJIIOYAs €r0 IOKyMEHTAIlHOHHOE
obecnieyenue. I[IpoekT crangapra

Cwm. PaGouyto Terpanp
crynenta (PTC)
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«JlokymeHTaImoHHOE o0ecreYeHrne
yTnpasieHus npoekramu» Ha 6aze [OCT P
ISO 15489 «YnpaBieHne TOKYMEHTaAMM.

IToaroroska
K JIEKIUU
Nell

WNudopmaninoHHbIe TEXHOJIOTHUU B
nH(OPMAIIMOHHO-IOKYMEHTAITMOHHOM
o0ecreueHnu yrnpaBieHHs IPOSKTaMU
Pa3paboTka MoeTH CHCTEMBI
JOKYMEHTAI[MOHHOTO 00ecTieueHusI
ynpasieHus npoekramu. Co3nanue
eIMHON MH(POPMAITMOHHON CHCTEMBI
YIPABJICHUS IPOECKTOM.
NHcTpyMeHTBI U TEXHOJIOTUH ISt cOopa,
XpaHeHus, 00pabOTKH U pacrpeaeeHus
nH(OpMAILIUHY, TIOTYYEHHON B PEe3yJIbTaTe
yIpPaBJICHUS IPOEKTAMH Ha BCEX CTAIUAX
JUTS BceX (YHKITUH Iporiecca yIpaBICHUS
U B HHTEpECaxX BCEX YUYAaCTHUKOB ITPOEKTA B
COOTBETCTBUU C MX KOMIIETCHIIUEH 1
OTBETCTBEHHOCTBIO.

Cwm. PabGouyro TeTpaap
crynenra (PTC)

IloaroroBka
K JICKIINU
Nel2

OCHOBHBIC COCTaBHBIC YaCTH
WH()OPMAIIMOHHON CUCTEMBI, IPU3BAHHBIE
00€ecIeuynTh HAIn4Yue HE0OX0IUMOM
nH(pOpMalnH, JTOCTYITHOCTD €€ JJIs
M0JIb30BaTelIEH.

OcCHOBHBIC TOJACUCTEMBI B CUCTEME
yIIpaBJIeHUs JOKyMEHTAIUEH:

- IOJICUCTEMAa HOPMATHUBHO-TIPABOBOTO
o0OecrieyeHus,

- moacucTeMa HHHOPMAITMOHHOTO
o0OecrieyeHus,

- IOJICCTEMA TEXHUYECKOTO
obecrneueHs, BKITFOYAIOIIas KOMITJIEKC
MIPOEKTHO-TEXHUYECKON U
JKCIUTyaTallMOHHOW TOKYMEHTAINH;

- IOJICKCTEMA MTPOTrPaMMHOTI0
obecreueHus;

- MIOJICUCTEMA OPTaHU3AIlMOHHOTO U
KaJIpOBOTO 00eCIIeueHus.

Cwm. Pabouyto Terpanp
crynenta (PTC)

ITonroroBka
K JIEKIIMHU
Nel3

ABTOMaTI/I3I/IpOBaHHI)Ie CHUCTEMBI
MH(OPMAIIMOHHO-JOKYMEHTAIMOHHOT O
obecrieueHurs yIpaBiIeHUs TPOCKTaMHU
OcHOBHBIE BU/IbI THPOPMAITOHHBIX
TEXHOJIOTUH, TPUMEHSAEMBIX B YIIPABICHUN
npoektamMu. OCHOBHBIE IPOTPaMMHBIE

CwMm. Pabouyro terpanp
crynenta (PTC)
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MIPOIYKTBHI, MOAEPKUBAIOIIHE TaHHbIE
TEXHOJIOTHH.

OTnnuus “HPOPMAITMOHHOM CUCTEMBI
yIPaBICHUS MPOSKTOM OT JIPYTHX
nH(popMalMoOHHBIX cucTteM. CTaHIapTHBIE
o uCHBIE PUTOKEHUS (TTAKETHI)
OpUEHTHPOBAHHBIC HA OIPEICIICHHbBIE
TUIIBI 33124 (IJTAHUPOBAHUE, KOHTPOJIb,
pacueTsl, ((MHAHCOBBIE OTEPAIUH U T.II.).
Bo3MoxHOCTB codueTaHusi B IPOrpaMMHOM
KOMIUIEKCE MPOEKTa
MHOTO(YHKITHOHATTBHBIX
MH(OPMALIMOHHBIX CUCTEM C TUIIOBBIMH

O MICHBIMU TTAKETaMH.

IloaroroBka
K JICKIINU
Nel4

DNEeKTPOHHBINH 0pUC YIIpaBICHUS
MPOEKTAMH.

[TonsiTHe 3neKTpOHHOrO Oduca
npoekta. CocTaBHbIE YaCTU AJIEKTPOHHOTO
ouca. OpraHu3allMOHHO-METOIUYECKUE
JIOKYMEHTBI, peTJIAMEHTHUPYIOLIHE padoTy
3JIEKTPOHHOTO oduca.

Metoponorus HHPOPMALTMOHHOTO
MEHEJ)KMEHTA B yIPaBJICHUHU POEKTAMHU.
OO0benuHEeHNE B €IUHYIO CUCTEMY Ha
o01eit MeTon4eckoit 0ase Mo eJMHBIM
PYKOBOJCTBOM JI€JIONPOU3BO/ICTBA,
CHCTEMBI JJOKYMEHTAI[HOHHOT'O
ynpaBiieHus: o0ecrieyeHus,
aBTOMAaTH3MPOBAHHBIX CUCTEM
YIpaBJICHUS TOKYMEHTAIIMEH 1 WHBIX
aBTOMAaTU3MPOBAHHBIX CUCTEM 00pabOTKH
MHPOPMAINH, TEXHUIECKUX CPEICTB
00paboTku MH(OpMAIUH.
[TpuHIIMTIIaTEHAST MOJIENTb CUCTEMBI
JOVII Ha 6a3e uHTETpalIuU
nporpammHoro komruiekca ACZI0VY co
CTaHJApTHBIMU O(UCHBIMH MTAKETaMH IO
Pa3IMYHBIM 3a/1a4aM YIIPABICHHS
MIPOSKTaMH.

Cwm. Pabouyto Terpanp
crynenta (PTC)

Htoro mo qucouminge
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Ipuioxenue 1

Annomayus oucyunaunvl (Mo0oyns)

Jucuumnuza «MHpopMaMoOHHO-TOKYMEHTAIIMOHHOE obecrnieueHue yIpaBieHUs
MPOEKTaMU»  SBIIAETCS DJIEKTUBHOM TUCIUIUIMHOM dYacTd, (OpMUPYEMON ydaCTHHUKAMU
00pa3oBaTeNbHBIX OTHOIICHUH, OJIOKa MUCHMIUIMH TOATOTOBKU CTYACHTOB IO HANpaBJICHUIO
«JlOKYMEHTOBEICHUE U apPXUBOBEACHUE.

J11s OCBOCHMSI AUCHUTUIMHBI HEOOXOIUMBI 3HAHUS, YMEHUS U BIIaZieHHsI, CPOPMHUPOBaHHbBIE
B XOJI€ U3YUYEHUS CIEAYIOIINX JUCHUIUIMH U MPOXOXKICHUS MPAKTHK:

- NHpopManmoHHbIC TEXHOIOTHH

- Undpopmanmonnsie Texnonoruu B J10Y.

B pesynbraTe ocBOCHUS AUCHMILTUHBI (POPMHUPYIOTCS KOMIETEHIIMH, HEOOXOIUMBIE IS
W3Y4YEHUs CIAEAYIOIMX AUCIUIUIMH U MPOXOKACHUS IPAKTUK:

- UndopmanmonHoe obecrieueHue yupaBieHuUs;

- Yrpasiienrne nHpopMaIueil 1 JOKyMEeHTaIueH 3JIEKTPOHHOTO IMPaBUTEIbCTBA.

JucuunnuHa peanusyercss Ha (akyJabTeTe AapXUBOBEACHUS U JOKYMEHTOBEACHUS
Kadenpoii aBTOMAaTU3UPOBAHHBIX CUCTEM JOKYMEHTAIIMOHHOTO O0ECIeUeHUs YIIPaBICHHUS.

CopepxaHue IUCUUIUIMHBI OXBaThIBA€T KPYI BOIIPOCOB, CBA3aHHBIX C IPHUMEHEHUEM
WH()OPMAIIMOHHBIX CUCTEM U TEXHOJIOTUH B YIIPABICHUHU MIPOCKTAMH.

Lenv Oucyunnunsl - W3y4eHHE TEOPETHMUECKUX MpOOJIeM ¥ MPHUKIAJHBIX aCIEeKTOB
MH(OPMAIIMOHHO-AOKYMEHTAIIHOHHOTO ~ OOECTeueHusl YIPaBJICHUS NPOEKTaMU KaK YacTh
MEHE)KMEHTa, AKTUBHO MPHUMEHSEMOW B COBPEMEHHOW IPAKTUKE KAK B TOCYJIapPCTBEHHOM
yIOpaBJI€HUH, B IPOLIECCe BHINOIHEHUS (eepaiabHbIX LENEBBIX IMPOrpaMM, TaKk U B YAaCTHOM
Ou3Hece, MPU OPraHU3alluy U BHIMOJTHEHUH WHBECTUIIMOHHBIX TPOEKTOB.

3aoauu:

- U3Yy4YEHHE OCHOBHBIX IIOHSATUH, HCIOJB3YEMBIX B IIpolecce  HH(POPMAIMOHHO-
JIOKYMEHTAllMOHHOTO OO0eCleueHus YIpaBiIeHUs IPOEKTaAMU;

- U3y4YeHHe UCTOPUU UHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00€eCcIeYeH sl YIpaBlIeHUs B
Hallleil cTpaHe U 3a pyoeskoM;

- U3y4YeHHE HOPMATUBHO-TIPABOBBIX OCHOB MH(OPMAIIMOHHO-TOKYMEHTALMOHHOTO
oOecrnievyeHus ynpaBiIeHUs IPOEKTaMHU;

- U3y4eHUe TEXHUUECKOTO U MIPHUKIIATHOTO POTpaMMHOT0 o0ecrieueHuss nHHOPMAIMOHHO-
JIOKYMEHTAI[MOHHOTO O0ECTIeueHus YIPaBICHUS MPOCKTaAMH

- U3YUYCHUC COCTaBa NOKYMCHTAIIUU 3TAIIOB YIIPABJIICHUA [TPOCKTAMU;
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- U3y4YeHHE BOIPOCOB OpraHU3aluu 00pabOTKHM U XpaHEHUs JOKYMEHTOB B IPOLECCE
yIPaBIEHUS NPOEKTaMU;

- M3y4YCHHE M aHajJu3 CIIOCOOOB OpraHM3alldU DJIEKTPOHHOTO oduca ympaBiIeHHS
IIPOEKTaMHU.

AKTyalnbHOCTh, HOBU3HA M OPHUTHMHAIBHOCTH Kypca 00ecledrBaeTCsl ero MOCTOSHHON
MOJIEpHU3aLMEl B COOTBETCTBHUM C PA3BUTHUEM H3yYaeMbIX MPOrPaMMHO-TEXHOJIOTMYECKUX
pEILIEHUH, UCTIO0Ib3YEMBIX B YIIPABJICHUU IIPOEKTaMHU.

JucuunnuHa HanpaBieHa Ha (GOPMUPOBAHUE CIEIYIONIUX KOMIETSHIIMNA:

[1K-9.1. IlpuMeHsTh TEOPHUI0 MPOLECCHOTO YIPABICHUS, METOAUKY IPOEKTHUPOBAHUS
IIPOLIECCOB M CUCTEM YNPAaBIEHUS JOKYMEHTaMHU, IIpaBuila pa3pabOTKU PErjiaMEHTOB IIPOLIECCOB
B IIPAKTUYECKOU J1EATEIbHOCTH

[IK-9.2. TIlpoektupoBaTh MpOLIeCChl M CUCTEMBbI  YIPABJICHUS JOKYMEHTaMHU,
pa3pabaThIBaeT JOKaJIbHbIE HOPMAaTUBHBIE aKTHI B TOCYAApCTBEHHBIX OPTaHax, OpraHax MECTHOTO
CaMOYTIPaBIICHUS U OPTaHU3AIUAX PA3IUIHBIX (OPM COOCTBEHHOCTH

[1K-9.3. OuenuBath >QPEKTUBHOCTH YIIPABICHUYECKUX TPOLIECCOB M CHCTEM yIPaBICHUS
JIOKYMEHTaMU U UX COBEPILIEHCTBOBAHMS

B pe3ynbrare ocBOEHUS IUCHUIUIINHBI, O0YYaIOIIHICS TOJIKEH:

3Hame TEOpUIO IMPOLIECCHOTO YIPABICHMS, METOAMKY IMPOECKTHUPOBAHHUS IPOLECCOB U
CUCTEM YIpAaBJIEHUS JAOKyMEHTaMHM ; NpaBuia pa3paOOTKU JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB B
rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIPABJIECHUS U OPraHU3alUsAX pa3IMYHBIX
(dopM COOCTBEHHOCTH; METOJIUKY OLIEHKH 3P (HEKTUBHOCTH YNPaBIEHUYECKUX MPOIIECCOB U CUCTEM
yIOpaBiIeHUS JOKYMEHTaMH.

Ymemv npUMeEHSATh TEOPETUUYECKHE M METOJOJOTUYECKUE 3HAHUS MPH MPOEKTUPOBAHUU
CUCTEM YTPABJICHUS JOKYMEHTAMH B IPAKTHYECKON EATENBHOCTH ; IPUMEHATh TEOPETUUECKUE
3HaHUS TPH pa3pabOTKe JIOKAIbHBIX HOPMATHBHBIX AaKTOB; OIPENENATh KOMIUIEKC Mep IO
COBEpUICHCTBOBAHUIO YIIPABIEHYECKUX MTPOLIECCOB M CUCTEM YIIPaBJICHUS JOKYMEHTaMHU.

Braoemwv HaBblkamMM pa3pabOOTKH PErJIaMEHTOB IPOLECCOB; HaBBIKAMHM IPOEKTHPOBAHMUS
IIPOLECCOB M CHCTEM  YIPABJIECHUS JOKYMEHTAMH; HAaBBIKAMHU  COBEPLIECHCTBOBAHMS
YIPAaBIEHYECKUX MPOLECCOB U CUCTEM YIIPABIICHUS TOKYMEHTAMHU C IPUMEHEHHEM COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOIOTHH.

PaGoueit mporpammoii pe1ycMOTPEHbI CIEAYIOIINE BUIbI KOHTPOJIS: TEKYIUH KOHTPOJIb
yCIieBaeMoCTH B (popmMe orpoca, KOHTPOJIbHOU paboThl U pedepaTa, MPOMEKYTOUHAs aTTeCTallUs
B (hopMe HK3aMeHa.

OO0mmas TpyJ0€MKOCTh OCBOCHHSI TUCIIMIUIMHBI COCTABIISIET 3 3a4€THBIE €TMHUITBI
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